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1. O01mme moJ10KEeHUSA

1.1. Hacrosmee Ilonoxenne o  Oubmmoreke B lOCymapCcTBEHHOM  OIOIKETHOM
00111e00pa30BaTEILHOM YUPEXKICHUH CpeaHed o01meoOpasoBarenbHoi 1mikose No 425 umeHu
akamemuka I1.JI.Kamunber Kponmraarckoro paitona Cankrt-IletepOypra (manee - I'bBOY mikona
No 425, obmeobpaszoBarenbHoe yupexkaeHue), (nainee — I[lomoxkenue o 6mbmuoreke) pazpadboTaHo
B cootBerctBUU ¢ DepepanbubiM 3akoHOM 0T 29.12.2012 Ne 273-03 «O06 o6pazoBaHuu
B Poccuiickoii ®enepauun», @PexnepanbHbIM  3akoHOM  oT  25.07.2002 Ne  114-@3
«O TpOTUBONEUCTBUHM JKCTPEMHUCTCKOW nedaTelbHOCTH» (manmee — DeaepaiabHbI  3aKOH
ot 25.07.2002 Ne 114-®3), denepanbHpiM 3akoHOM OT 29.12.1994 Ne 78-D3 «O 6uOIMOTECUHOM
neney», denepanbHbiM 3ak0HOM OT 29.12.2010 Ne 436-®3 «O 3amute nereil oT MHPOpPMAIUH,
IPUYMHSAIOLIEH Bpea UX 370pPOBbI0 U pa3BUTHIO» (nanee - PexepanbHblil 3akoH oT 29.12.2010
Ne 436-®3), OenepanbubiM 3ak0oHOM OT 14.07.2022 No 255-03 «O KOHTpOJE 3a AEATEIbHOCTHIO
JIUI, HAXOSIIMXCS T10J] HHOCTPAHHBIM BIHsSHUEM» (nasiee - DenepanbHpIM 3akoHOM oT 14.07.2022
Ne 255-@3), nocranosinenueM IlpaBurensctBa PO ot 22.11.2022 Ne 2108 «OO yrBepxkaeHUU
IIPaBWJI pa3MeEIIeHUs YKa3aHUM, IPeJyCMOTPEHHBIX YacTsaMu 3, 4 ctarbu 9 denepanbHOro 3aKoHa
«O KOHTpoOJIE 32 AESATENBHOCTBIO JIUI, HAXOASIIUXCS MOJ MHOCTPAHHBIM BIMSHHEM», B TOM YHCIIE
TpeOOBaHUI K UX pa3MEIICHUIO, a TaKkke POpPM yKazaHUH, MPEeTyCMOTPEHHBIX YacTsIMu 3, 4 cTaTtbu
9 ®enepanpHOro 3akoHa «O KOHTpOJIE 32 JAESATENbHOCTBIO JIUL, HAXOJSAIIUXCS O] MHOCTPAHHBIM
BausiHuem», 3akoHoMm Cankt-lIletepOypra ot 17.07.2013 Ne 461-83 «OO6 o0pa3oBanuun
B Cankr-IletepOypre», IlpumepHsiM mnonoxkeHueM o OubOIHOTEKE 001€00pPa30BATEIHLHOIO
yupexnaenus: (mucbmMo MunHoOpazoBanus PO ot 23.03.2004 Ne 14-51-70/13 «O IlpumepHom
MOJIOKEHUH O Oubamorexe o0011e00pa30BaTEeIbHOIO YUPEKACHUS»), MpUKa3oM MuHuUCTEpCTBa
KyabTypbl PO Ne 1077 ot 08.10.2012 «O0 yrBepxaenuu [lopsaka yuera JOKYMEHTOB, BXOISAIINX
B cocTaB Oubnuoreynoro ¢ponaa», GenepansubiM 3akoHOM 0T 08.08.2024 No 224-03 «O BHeceHUH
u3MeHeHu# B ctarbu 1 u 46 ®enepanbHoro 3akoHa «O HAPKOTHYECKUX CPEACTBAX U MICHUXOTPOITHBIX
BEIIECTBaX» M OTJeJNIbHbIE 3aKOHO/1aTeNbHbIe akThl Poccuiickoit @enepanumny, [Ipukaza Munuudps
Poccun ot 20.05.2025 Ne 475 «O0 yTBep:K/I€HUU MOpPsAKAa MAPKUPOBKHU U MEPEUHS TPOU3BEIEHUN
JUTEpaTypbl, yKa3aHHbIX B moAnyHkTe | mnyHkta 2 crtatbu 46 ®enepanbHoro 3akoHa «O
HApPKOTHUYECKHUX CPEJCTBAX M MCUXOTPOITHBIX BEIIECTBAX) .

1.2. bubnuoreka nefCcTByeT B 1ieNsAX oOeCledeHus NpaBa y4aCTHUKOB 00pa3oBaTeNIbHOTO Mpolecca
Ha OecruIaTHOE MOJIb30BaHNE OMOTMOTEYHO-UH(POPMAITMOHHBIMUA PECYPCaMHU.

1.3. JlestenpHOCTh OMOIMOTEKH 00II€00pa30BaTEIbHOIO yupexaeHus orpaxkaercs B Ycrase [ bOY
mikosbl Ne 425.

1.4. llenmm Oubnuorekn o0OIEO0PA30BATEILHOTO  YUPESKICHHUS COOTHOCATCA C  LENSIMHU
00111600pa30BaTeIHLHOTO yUpeKACHUS: (PopMUpoBaHKe 00IIeH KYIBTYyphl JUYHOCTH, O0YJarOIIEroCs
Ha OCHOBE YCBOEHHS 00s3aTeIbHOT0 MUHUMYMa COJEp KaHus 00IIeoO0pa30BaTeIbHBIX MPOTrpaMM,
UX aJlanTaius K *KU3HU B OOIIECTBE, CO3JaHUE OCHOBBI /Il OCO3HAHHOTO BBIOOpA U MOCIIEAYIOLIEro
OCBOEHHSI TPO(ECCHOHATBHBIX 00pa30BaTebHBIX MPOrpaMM, BOCHUTAHHE TPaXXJTaHCTBEHHOCTH,
TPYAOJIO0US, YBaXKEHHsI K IIpaBaM U cBOOO/IaM YelloBeKa, JII0OBU K OKpyXkatoliei npupoae, Poaune,
ceMbe, (HOpMHUPOBAHKE 3I0POBOTO 00pa3a KU3HHU.

1.5. bubnuoreka pyKOBOACTBYETCS B CBOEH NESATEIBHOCTH (eaepalbHbIMU 3aKOHAMH, YKa3zaMHu
u pacnopstkeHussMHu [Ipesunenra Pocculickoit denepanuu, MOCTAHOBIECHUSMH U PACTIOPSIKEHUSI MU
[TpaBuTenscTBa Poccuiickoit denepaninu U UCIIOTHUTEIBHBIX OPraHoB cyObekToB P®, pemieHusMu
COOTBETCTBYIOIIIETO OpraHa yOpaBJeHHs oOpa3oBaHHWEM, YCTaBOM O00IIe00pa30BaTeIHLHOTO
yupexaenusi, HactosmuM [lonoxxennem o 6ubimorexe.

1.6. lesarenbHOCTh OMOIMOTEKHM OCHOBBIBACTCSI HA MPHHLIMIAX JEMOKpAaTHUH, TyMaHHM3Ma,
00IIeTOCTYITHOCTH.

1.7. Tlopsnok mojb30BaHUS MCTOYHMKAMHU MH(OpPMALMH, NIEPEYEHb OCHOBHBIX YCIYT U YCIIOBHS
UX TpenocTapieHus omnpenensaiorcs [lomoxeHnemM o OMOIMOTEKE W NpPaBUIAMHU IOJIH30BAHUS
O6u0IMOTEKOH.



1.8. OO0meobpazoBarenbHOE YUPEKIECHUE, OCYIISCTBISIONIEE OOpa30BATENbHYIO ICSATEIbHOCTH
M0 WMMEIONIMM TOCYIAPCTBEHHYIO aKKPEIUTAIMIO O0pa30oBaTeNbHBIM IpOrpaMMaM Hav4albHOTO
00111eT0, OCHOBHOTO OOIIET0, CPEAHETO 00IIero 00pa3oBaHms, Ui UCIIOIB30BAaHU TPU peaTn3alun
yKa3aHHBIX 00pa30BaTeIbHBIX IPOTPAaMM BEIOUPAET:

- Y4eOHMKM U3 4YHCIIa BXONAIIMX B (QeaepaibHblii IepeueHb Yy4eOHUKOB, PEKOMEHIYEMBIX
K UCTIOJIB30BaHUIO MPH Pean3allii HMEIONINX TOCYIapCTBEHHYIO aKKPEIUTAIII0 00pa30BaTEIbHBIX
MPOrpaMM HavaJIbHOTO OOIIET0, OCHOBHOTO OOIIETro, CPpeHEro 00IIero oopa3oBaHus;

- y4eOHBIC MMOCOOMS, BBINYIICHHBIC OPTraHU3alMSIMH, BXOASIIUMH B IEPEYCHb OpraHHU3aIUH,
OCYILECTBIIIONUX BBIMYCK Y4YeOHBIX MOCOOMI, KOTOpBIE JOMYCKAIOTCA K HCHOJIb30BAHUIO
OpU  pealn3aldid HMMEIONIMX TOCYIApCTBEHHYIO aKKPEIUTAIMI0 O00pa30BaTEBHBIX IPOrPaMM
HaAYaJIbHOTO OOIIIEro, OCHOBHOTO OOIIIETro, CPeTHEro 00IIero o0pa3oBaHusl.

1.9. OO0meoOpazoBarelbHOE YYPESKICHHE HECET OTBETCTBEHHOCTh 3a JIOCTYIHOCTh M Ka4eCTBO
OnOIMOTEUHO-NH(DOPMAITMOHHOTO O0CITY)KUBaHUSI OMOITHOTEKH.

1.10. Opranuzanms OOCITYy)KUBaHHs yYaCTHUKOB OOpPa30BaTEIbHOTO MPOIECCa OCYIIECTBIIICTCS
B COOTBETCTBUH c OpaBWIaMH  TEXHHKH 0e30MacHOCTH, HPOTUBOIOKAPHBIMU
U CAaHUTAPHO-TUTUECHUYECKUMH TPEOOBAHUSAMHU.

2. OcHOBHBIC 321249H

2.1. OCHOBHBIMH 3a7a4yaMy OUOIIMOTEKY SIBIISIFOTCS:

2.1.1. OGecnieueHne ydyacTHUKaM 00pa30BaTeIBHOTO IMpoIecca - 00yJaroIMMCsl, IearornIeCKuM
paboTHHKaM, POIUTENSAM (MHBIM 3aKOHHBIM MIPEJICTABUTEIISIM ) o0yyaronmxcs
(mamee - MoNB30BATENAM) - JOCTyNa K WH(GOpPMALWHU, 3HAHHUAM, HAEAM, KYIbTYPHBIM HEHHOCTSIM
MOCPEACTBOM HCIIOJIb30BaHUS OMOIMOTEYHO- MH(POPMALIMOHHBIX PECypcoB 00111e00pa30oBaTeIbHOTO
YUPEXKJIEHUS Ha Pa3IUUYHbIX HOCUTEIISX;

2.1.2. BocnuraHue KyJIBTYpHOIO M TPaXKJaHCKOTO CAaMOCO3HAHUS, IOMOLIb B COLMAIM3aLUuU
00yyaronierocsi, pa3BUTHH €ro TBOPYECKOTO MOTEHIMAA;

2.1.3. ®opMupOBaHHE HABBIKOB HE3aBUCHUMOI0 OMOIMOTEYHOIO MOJIb30BaTENs, 0OyUEeHHE TOUCKY,
0TOOPY M KPUTHUYECKOM OlleHKe MH(POPMAIIUH;

2.1.4. CoBepIlIeHCTBOBaHHE MPEIOCTABIAEMbIX OMOIMOTEKOM YCIyr Ha OCHOBE BHEAPEHMS HOBBIX
MH(OPMAIIMOHHBIX TEXHOJIOTUH, GOPMUPOBAHUE KOMPOPTHONU OHOIMOTEUHON CpEIbI.

3. OcHoBHbIEe PyHKUIMHT

Jl1s1 peasiu3anuy OCHOBHBIX 3a/1a4 OUO/IMOTEeKa
3.1. dopmupyer ¢oHa OUOTHOTEUHO-UHPOPMAIIMOHHBIX pecypcoB 0011e00pa30BaTeILHOIO
YUPEKACHUS:

* KOMIUIEKTYeT VyHHBEpCajdbHBIH (OHA Y4eOHBIMH, XYJOXKECTBEHHBIMU, HAyYHBIMH,
CTPAaBOYHBIMH, TENArOTUYCCKIMHA W HAYYHO-TIONYISIPHBIMA JTOKYMEHTaMH Ha TpPaIUIIMOHHBIX
Y HETPAJUIIMOHHBIX HOCUTENSX HH(OpMAIUH;

* OCYIIECTBIISIET Pa3MEIICHNE, OPTaHU3AINIO0 U COXPAHHOCTh JOKYMEHTOB.

3.2. Co3naet MHPOPMALIMOHHYIO MTPOAYKIIHIO:

* OCYIIECTBIISIET aHATUTHKO-CHHTETHYECKYIO TIepepadoTKy HH(POPMAIINH;

* OpraHu3yeT M BeJeT CIpaBOuHO-OMONMMorpaduueckuil ammapar: Karajaoru (ajagaBUTHBI),
KapTOTEeKH (TeMaTHYECKHE);

* paspabaTbiBaeT peKOMEHIaTelbHble Oubmuorpaduueckre mocodus (CHUCKH, 0030pHI,
yKazarenu u T.11.);

* obecnieuynBaeT HHPOPMUPOBAHHE TMOJIb30BaTeNel 00 HH(POPMALIMOHHON MPOTYKIIHH.

3.3. OcymectBasier auddepeHIupoBaHHOe OUOINOTEUHO-MHPOPMAIIMOHHOE OOCTY)KHBAaHHE
o0yyJarommxcsi:

® (CO3/laeT YCIOBHUS I pealu3aldid CaMOCTOSTEIbHOCTH B OOY4YeHHMH, IMO3HABaTENIbHOM,
TBOPYECKON JEATEIHHOCTU C ONOpPOM Ha KOMMYHHKAIIMIO, CIIOCOOCTBYET Pa3BUTHUIO HAaBBIKOB
caMo0Oy4eHHUs;



® OpraHmsyer oOy4eHHEe HaBbIKAM HE3aBHCHMOTO OHOIMOTEYHOTO  TOJB30BaTEIs
U norpeOutenss WHGPOPMALMHU, COACUCTBYET HMHTErpalliM KOMIUIEKCA 3HAHWH, YMEHUH
Y HaBBIKOB pabOThI ¢ KHUTOW U HHPOPMALIUEH;

e OKa3pIBaeT MH(OPMALMOHHYIO TOAJACPKKY B PEIICHUH 3a/1ad, BOSHMKAIOUIMNX B Ipolecce
uX yaeOHOIi, caM00Opa30BaTeIbHOMN 1 TOCYTOBOM JIESTEIILHOCTH;

e OpraHu3yeT MacCOBbIE MEPONpPUSTHS, OPHUEHTUPOBAHHbIE Ha  pa3BUTHE  OOIIeH
U YUTATENIbCKOM KYJIBTYPBI IMYHOCTH, COJCHCTBYET PA3BUTHUIO KPUTUYECKOTO MBIIILICHUS;

® DPYKOBOJIUT BOCIMTATEIbHON PabOTOW ¢ KHUTOM B IpyIIlax MPOJICHHOrO JHsS, B Kiaccax
KOMIICHCHUPYIOIIETo 00yueHUsl, B KOPPEKIMOHHBIX Kiaccax (TIpU X HAJMYUH);

® CO/CHCTBYET WIEHAM IEJaroruyeckoro KOJJICKTUBA U aJIMUHUCTPALUU YYpEeXKJICHUs
B OpraHu3amuu  oOpa3zoBarelbHOr0 mporecca (mpocMorp  BupeoduiabmoB, CD-anckoB
U Jpyroe).

3.4. Ocymectiser auddepenupoBanHoe OUOIMOTEYHO-UH(GOPMAITMOHHOE OOCITY)KUBAHUE
MeIarorn4eckux paboTHUKOB:

e BBIABISCT HH(POPMAIMOHHBIE TOTPEOHOCTH U YIOBIETBOPSET 3alpOChl, CBS3aHHBIC
¢ 00yueHHeM, BOCITMTAaHHEM U 3I0POBbEM JICTEH;

e BBIBISICT HMH(POPMALMOHHBIE TMOTPEOHOCTH M YIOBJIETBOPSIET 3ampockl B oOmactu
MeIarorn4ecKuX NHHOBAIIMIA U HOBBIX TEXHOJIOTHIA;

e CcozeiCTBYeT NMpo(heCcCHOHATBHON KOMITIETEHIIMH, TTOBBIIICHUIO KBaTH(PHUKALINN, TIPOBEICHHIO
aTTecTalluH;

e OCyILIECTBISET TeKkymee wuHpopMmupoBaHue (IHM HHPOpPMALUU, OO030pbI  HOBBIX
NOCTYIUICHUA W myOnukanwii), WHQOPMUPOBAHHWE PYKOBOJACTBA  00IIe00pa3oBaTeIbHOTO
YUpEXKJIEHUS TI0 BOIIPOCaM yIpaBIeHUs 00pa30BaTeIbHBIM MTPOLIECCOM;

e co3maer OaHK MEAaroruyecKoil WH(POPMAIUU KaK OCHOBBI €AMHON WH(MOPMAIMOHHOM
CILYKOBI 0011e00pa30BaTEILHOTO YUpeXKICHUS, OCYIIECTBIISICT HaKOIIJICHHUE,
cucTeMaTH3alnio nHPOpMaLUY IO IpeAMeTaMm, pas3jieiaM U TeMam;

® CIOCOOCTBYET MPOBEACHUIO 3aHATHHA TO (OPMHPOBAHWIO HH(POPMAITMOHHOW KYJIBTYPHI,
SIBIISICTCS 0azoi TSt MIPOBEACHUS MPaKTUYECKUX 3aHATUI o pabote
¢ MH(OPMAITMOHHBIMU PECYPCaAMU;

3.5. OcymectBusier auddepeHupoBaHHoe  OUOIMOTEUHO-(HOPMAIIMOHHOE  OOCTY)KHBaHHE
poauTenelt (MHBIX 3aKOHHBIX IpeACcTaBUTeNel) 00y4aronuxcs:

e VIOBIETBOPSIET 3alpOChl TIOJNb30Barelned M WHPOPMHPYET O HOBBIX IOCTYIUICHUSX
B OMOIMOTEKY;

® KOHCYJIBTHPYET IO BONPOCAM OPTIaHU3ALMN CEMEIHOTO YTEHHUS;

® KOHCYJBTHUPYET 110 BONPOCAM YUEOHBIX U3aHUI ISl 00yqarOIUXCs.

4. Opranuszanus JesiTeJbHOCTH OHOJINOTEeKHN

4.1. Hanuume yKOMIUJICKTOBAaHHOM OuOAMOTEKHM B  00I1€00pa30BaTeIbHOM  YUPEKICHUU
00s13aTeNbHO.

4.2. Crpyktypa OUOIMOTEKH, TIOMUMO TPAJUIIMOHHBIX OTAENOB (aOOHEMEHT, YMTaJIbHBIA 3a),
BKJIIOYAET XpaHWIWIIE Y4YEeOHMKOB, MPOCTPAHCTBO [UIs HH(OpManuoHHO-O0uOIHorpaduyeckon
paboThl, MHOXKHUTEIHHYIO TEXHUKY U JIP.

43. bubmmoreuno-uapopmarmoHHoe  OOCIy)KMBAaHHWE  OCYIIECTBISIETCS  Ha  OCHOBE
610IMOTEeYHO-UH(POPMAITMOHHBIX PECYpCOB B COOTBETCTBHM C Y4YEOHBIM U BOCIUTATEIbHBIM
TuTaHaM#  0011e00pa30BaTeNIFHOTO YUPESKICHUS, MPOTpaMMaMH, NMPOEKTaMH W TUIAHOM pPadOTHI
OnbIMOTEKH.

4.4, CrnoHcopcKkasi TIOMOIb, TIOJy4eHHass OO0pa30BaTeIbHBIM YUYPEKICHHEM B BHJE IEJEBBIX
CPEACTB Ha KOMIUIEKTOBaHHE (DOHIA W 3aKyNKy OOOpYHOBaHHs, HE BJEYET 3a COOOW CHUKEHUS
HOpPMaTUBOB W (Wiau)  aOCONIOTHBIX  pa3MepoB  (UHAHCHPOBAHUS W3  OOHKeTa
00111€00pa30BaTeILHOTO YUPEIKICHHUS.



4.5. B nensix oGecrniedeHus MoJIepHU3AIMK OMOIMOTEKH B YCIOBUAX HH(OpMaTH3auu 00pa3oBaHus
U B Tpenenax CpelacTB, BbIICISEMBIX YUpEAUTEIsIMHU, OOIIe00pa30BaTeIbHOE YUPEXKIECHUE
obecriednBaeT OMOIHOTEKY:

® TapaHTHUPOBAHHBIM (buHaHCUpOBAaHUEM KOMILJIEKTOBAHHUS
OMOIMOTEYHO-MH(POPMAITMOHHBIX PECYPCOB (B CMETE YUPEKICHHS BHIBOJUTCS OTICIBHO);

e HEOOXOAMMBIMU CIY)KEOHBIMH W TPOU3BOJICTBEHHBIMH IIOMELICHUSAMU B COOTBETCTBHH
CO CTPYKTYpoil OHMOIMOTEKM W HOPMaTHMBaMU II0 TEXHHUKE OE30MaCHOCTH OJKCILIyaTaluu
KOMITBIOTEPOB (oTcyTcTBHE BBICOKOI BJIQKHOCTH, 3aIbUIEHHOCTH MIOMEIIEHUS,
KOPPO3UOHHO-aKTHUBHBIX MpPHUMECEH WM 3JEKTPONPOBOMAIICH TBUIM) M B COOTBETCTBUU
¢ nonoxxeunsimu CanlluH;

® COBPEMEHHOU 3JIEKTPOHHO-BBIYUCIUTEIIHOM, TEJIEKOMMYHUKAMOHHOU
¥ KOIIMPOBAJILHO-MHOKUTEIFHONU TEXHUKON U HEOOXOUMBIMH MPOTPAMMHBIMH MTPOIYKTAMU;

® PEMOHTOM M CEPBUCHBIM O0CTYKHUBAaHHUEM TEXHUKHU M 000pyI0BaHMs OUOINOTEKH;

e OUONIMOTEYHOU TEXHUKOW U KaHUEISIPCKUMHU MTPUHAICKHOCTSIMH.
4.6. OOmieo0Opa3oBaTelIbHOE YUPEKICHUE CO3[A€T YCJIOBHS IS COXPAHHOCTH amnmaparyphl,
000pyIOBaHUS U UMYIIIECTBA OMOINOTEKH.
4.7. OTBETCTBEHHOCTh 3a CHCTEMaTHMYHOCTb M KaueCTBO KOMILUIEKTOBAHHS OCHOBHOro (hoHmaa
OuOIMOTEeKN, KOMIUIEKTOBaHHE Y4eOHOro (POHAAa B COOTBETCTBHM C (pelepaibHBIMH TMEPEUHSIMHU
y4eOHMKOB M  Y4eOHO-METOIMWYECKHUX  HM3JaHUN, CO3/laHuE  HEOOXOAMMBIX  YCJIOBUU
JUISL  JESITEIbHOCTH OMONMOTEKM HECET PYKOBOAUTENb O00Ie00pa3oBaTENIbHOIO —YUpEXKICHUS
B COOTBETCTBHUH C YCTABOM YUPEKICHUSI.
4.8. Pexum pabOTBl OMOIMOTEKH OMPENCISICTCS 3aBEAYIOIIMM OHOIMOTEKOH B COOTBETCTBUU
¢ MpaBWJIaMU BHYTPEHHETO pacropsaka oOmeoOpa3zoBareiabHoro yupexaenus. [lpu onpenenenuu
pexnuMa paboTbl OMOIMOTEKH MTPETyCMaTPUBAETCS BBIJCIICHHE:

e IByX 4acoB pab0uyero BpeMEHHU €KETHEBHO Ha BHIMOJIHEHUE BHYTPU OHOIHOTEUHON paboThI;

e OJHOTO pa3za B MeECSI] - CAHUTAPHOTO JHS, B KOTOPBIA OOCIIy)KMBaHUE IOJIb30BATEIEH
HE MPOU3BOIUTCS;

e HE MEHEEe OJHOIO pa3a B HEJEIIO - METOAUYECKOTO JHS.
4.9. B nensx obecrnedeHus: paliOHAIbHOTO MCIIOIb30BaHUS HH(OPMALIMOHHBIX PECYpCOB B paboTe
C JETbMHM U IOHOIIECTBOM OMOIMOTEKa OOLIe00pa30BaTENIbHOIO YUPEKICHHUS B3aMMOJAEHUCTBYET
¢ OubnaroTekaMu paiioHa, ropoza.
4.10. nsa ucnonnenus: denepanpHoro 3akoHa oT 29.12.2010 Ne 436-D3, denepanbHOTO 3aKoHA
or 14.07.2022 Ne 255-®3 c wnenpr0 HCKIIOYEHHS BO3MOKHOCTH MAacCOBOTO PACIpPOCTPAaHEHUS
JOKYMEHTOB,  TIPOM3BENEHHBIX  WHOCTPAHHBIMH  areHTaMHd,  COTPYIHHKH  OMOIHOTEKH
CaMOCTOSITENIBHO OCYILECTBIISIIOT NpPOBEpKY (oHAa Ha HpeAMET HMX HaJuuus NyTEM CBEpPKHU
C peecTpoM HMHOCTpPaHHBIX areHTOB, ONYOJIMKOBAaHHOTO Ha o¢uUuaibHOM caiite MuHHCTEpcTBa
FOCTUIIUH Poccuiickoit Odenepanuu (https://minjust.gov.ru/ru/activity/directions/998/)
CO CIPaBOYHO-OMOIMOTpadUUIeCKUM anmaparomM OHOIMOTEKH.
4.11. CBepka ¢ peecTpoOM HHOCTPAHHBIX ar€HTOB MPOBOJUTCS:

® [IpH MMOCTYIUICHHH HOBBIX JOKYMEHTOB B (DOHI;

e cucTeMaTH4ecKku (He Peke OTHOTO pa3a B KBapTal).
4.12. Ha »>rame KOMIUIEKTOBaHHUS OMOIMOTEYHOrO (OHJOA JIOKYMEHTBI, IPOU3BEICHHBIE
MHOCTPAHHBIMU areHTaMH, HE 3aKylaroTcs, He MPUHUMAIOTCS B KauyecTBE IOXKEPTBOBAHUS,
HE MPUOOpEeTaOTCs KAKUMHU-THO00 UHBIMHU CIIOCOOAMHU.
4.13. Tlo pe3yabraTaM CBEpKH COCTaBIsieTCs AKT O TIIPOBEIECHUM CBEPKHM Ha HaJIW4He
WIM  OTCYTCTBHE B  OuOmmoTredHoM  (OHIE  TOKYMEHTOB, TOATOTOBJIEHHBIX  JIUIAMH
U OpraHM3aLUsAMH, BKIIOUYEHHBIMM B €IMHBIM peecTp HMHOCTPAaHHBIX areHToB 1o dopme
(ITpunoowcenue Ne 1).
4.14. AKT noanuceIBaeTCss KOMUCCUEHN, CO3JaHHON HA OCHOBaHUM NPUKA3a JUPEKTOPA.
4.15. ®dakt cBepku otpaxkaercs B JKypHaie cBepku oubauoreunoro ¢houga ['bOY mkomsr Ne 425 ¢
EnuHBIM peecTpoM HHOCTpaHHBIX areHToB (/Ipunoscenue Ne 2).
4.16. BrisiBnennble B (hoHae OMOTMOTEKH JOKYMEHTHI, TIPOM3BEICHHBIC HHOCTPAHHBIMU areHTaMH,
MOJIC)KAT XPAHEHHIO B 3aKPHITOM JOCTYIIE U HE BBIAAIOTCS, MAPKUPOBKA 18+.
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4.17. JIOKyMEHTbI, TPOM3BEIECHHbIE HMHOCTPAHHBIMH areHTaMH, He JeMOHCTPUPYIOTCS
Ha BBICTAaBKaX, HE BKJIIOYAIOTCS B PEKOMEHJATENbHBbIC OMOMMOrpaduuecKkne CIUCKH M 0030DHI,
HE UCIOJb3YIOTCA KaKUM-JIM0O e111le CI0COOOM IIPU NMPOBEIEHUU ONOINOTEUHBIX MEPOIIPUSATHIA.
4.18. B OMOMMOTEeKE  3ampemniaeTcss  M3JaHWEe W PacHpOCTPAHCHHE  TICYaTHBIX,
ayuo-, ayIMOBU3YaJIbHBIX M MHBIX MaTepUajoB, COAEPXkAIIUX XOTA Obl OIMH U3 IPU3HAKOB,
NpeayCMOTpeHHbIX 4YacTbio 1 crarbm 1 ®enepanbHoro 3akoHa oT 25.07.2002 Neo 114-@3,
HE JIONYCKAeTCsl HaJIM4Yue SKCTPEMHMCTCKMX MAaTEpUajoB, IPU3BIBAIOIIUX K OCYILECTBICHUIO
9KCTPEMHCTCKOIM JEeATENBbHOCTH MO0 OOOCHOBBIBAIOUIMX MJIM OINPABABIBAIONINX HEOOXOAMMOCTH
OCYUIECTBJIIEHUS ~ TakOM  JAEATEIbHOCTH, B  TOM  4HCIE€  TPyAbl  PYKOBOAMUTENEH
HallMOHAI-COLMAIIMCTCKOM  paboueit maptuum [epmanum, dammcrckoit maptuun  Mranuw,
BBICTYIUICHUS, N300paKeHUs PYKOBOIUTENCH TPYII, OpraHU3aluid WIA JBU)KEHUH, MPU3HAHHBIX
MPECTYIHBIMU B COOTBETCTBHH C IMPUTOBOPOM MeXIyHApOAHOIO BOCHHOIO TpUOyHana Jjs cynaa
U HaKa3aHUs DJIABHBIX BOCHHBIX IPECTYIIHUKOB eBpomerckux cTpaH ocu (HropuOeprckoro
TpuOyHana), BBICTYIUICHHUS, H300paKEHUSI PYKOBOAUTENIECH OpraHu3alui, COTPYAHHYABIINX
C YKa3aHHBIMHU TPYIIIaMH, OPTaHU3AIMAMH WU JBUKCHUSMH, MyOTUKAIMH, 00OCHOBBIBAIOIINX
WIM ONPAaBIBIBAIOIIMX HAlMOHAIBHOE W (WJIM) PAcoOBOE IMPEBOCXOACTBO JHMOO OMPABIBIBAOIINX
IPAKTUKY COBEPILIEHUS BOEHHBIX WM HHBIX [PECTYIUICHUM, HalpaBI€HHbIX Ha IOJHOE
WIM YaCTUYHOE YHUUYTOXKEHHE KAKOW-IHOO STHUYECKOW, COLIMANbHOM, PacoBOil, HAIlMOHATHHON
WJIU PEIIMTUO3HOM TPYIIIIBIL.
4.19. B nomemenun Oubnuorekn pasmemiaercs @DenepalbHbIl CIHUCOK 3KCTPEMHUCTCKOU
JUTEPaATypbl, YTBEP)KIEHHBIM (erepaJbHbIM OpPraHOM MCIIOJIHUTEIBHOM BJIACTH, 3allpPEIeHHOM
K pacrnpocTpaHeHuto Ha Tepputopun Poccuiickoit denepanuu.
4.20. Pabora ¢ [JOKyMEHTaMH, BKJIIOYEHHBIMH B DenepaibHBIl CHHCOK 3KCTPEMHUCTCKUX
MaTrepHuayioB, COCTOUT U3 CIEAYIOUINX HAPaBICHHI:

e oTCliekUBaHUE OOHOBIeHUH dDenepanbHOr0 CHUCKA OSKCTPEMHUCTCKMX — MarepHalioB
Ha ounmansHOM caiite Munucrepcersa FOctunuu PO;

e cBepka OuOMMoTeuHoro ¢oHAa W mocTynaromei Juteparypsl ¢ denepalbHBIM CIHCKOM
HKCTPEMHUCTCKUX MaTepHaoB;

® CIIMCaHUE SKCTPEMUCTCKUX MATEPUAJIOB B CIIy4ae MX BBISIBICHHUS.
4.21. OrcnexuBanue OOHOBIEHHH @DenepaibHOIO CIHCKA SKCTPEMHUCTCKMX  MaTepuasoB
Ha odunmaabHoM caiite MunuctepctBa FOctummu P®  (https://minjust.gov.ru/ru/extremist-
materials/) ocyiecTBiIsIeTCs CHCTEMAaTHYECKH (HE PeXe OHOTO pa3a B KBapTa).
4.22. Cepka H3JaHMHM NPOBOAUTCA COTPYIHUKAMM OMONIMOTEKM (UJIEHAMU KOMHCCHUHU) IyTeM
cornocTaBieHHs] Oubauorpaguueckux 3anucei KHUTH, ajapaBUTHOTO KaTalora, MHBEHTApHbBIX KHUT
¢ mepeuHeM MatepuanoB @enepanbHOrO CHUCKa S3KCTPEMUCTCKUX MarepuanoB. Ha stame
MOCTYIUIEHHS HOBOM JIMUTEpaTyphl, HE3aBUCHUMO OT MCTOYHMKA KOMIIJIEKTOBAHUS, KOMHCCHUS
IPOBOAUT 00S3aTENIbHYIO CBEPKY M3aHui ¢ DenepanibHbIM CIMCKOM 3KCTPEMUCTCKUX MaTepuasoB
C 1IeJIbIO0 HEJOMYILEHUs IoTaJaHusl B OMONIMOTeUHbIN (DOH/ 3aMpeIIeHHbIX MaTepHaioB.
4.23. Tlo pe3ynbTaraM CBEpKH COCTaBiIsieTcs AKT O TPOBEIEHHMM CBEpPKM Ha HalU4ue
WIM OTCYTCTBUE B OMOMMOTEYHOM (DOHAE TOKYMEHTOB, BKJIIOUEHHBIX B DefepaibHBbIA CIHCOK
IKCTPEMHUCTCKUX MaTepraiioB 1o popme (/1punoscerue Ne 3).
4.24. AKT OANMMCHIBAETCSI KOMUCCUEN, CO3/TAaHHON HA OCHOBAHMM MIPUKA3a JUPEKTOPA.
4.25. ®axr cBepku otpaxaercs B JKypHane cBepku 6ubimoreunoro gonaa ['BOY mxonsr Ne 425 ¢
deepanbHBIM EPEUHEM IKCTPEMHUCTCKUX MaTepuaioB (/Ipunosicenue Ne 4).
4.26. B cnyyae oOOHapyXeHHs MaTepHalioB JKCTPEMHUCTCKOTO COAEp)KaHUs B OuOIMOTEKe
WIK CpeAy BHOBBL IOCTYHAIOUIEH JUTeparypbl, M3AaHUS MOMJIEKAT HU3BATHIO C IOCIEAYIOLUUM
UX CIHCAHUEM M yTUIM3alHEH.
4.27. llpn cnmcanuu u3 OuOIMOTEUHOTO (POHIA OOHAPYKEHHBIX TOKYMEHTOB U3 dDenepasbHOTOo
CIHCKAa AKCTPEMHCTCKUX MAaTepHalioB, COCTaBIAETCA AKT O CIMCAaHUM YCTAaHOBJIEHHOW (HOpPMBI.
ITocme MOAIIACAHUS u YTBEPKICHUS Akxrta oTMeYaeTcs BBIOBITHE U30aHui
B YYETHBIX JOKyMEHTaX OMOJIMOTEKH, YJAJISIOTCS KApTOUKU ¢ OnOIMorpapmueckuM OMHCAHUEM
U3aHUs U3 Karanora. M3ganus nojajiexar yTHIn3am.
4.28. TlpousBeneHue IUTEpaTypbl W HMCKyccTBa, oOHapojoBaHHble ¢ 1 aBrycra 1990 rona,
coJieprKallie ONMpaBJaHHYIO KAHPOM U COCTAaBJISIONIYI0O HEOTHEMIIEMYIO YaCTh XY/I0KECTBEHHOI'O
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3aMpicia  uH(popMamuioo o cnocobax, MeEToAax HE3aKOHHOM pa3paldoTKH, NPOU3BOJICTBA,
W3TOTOBJICHHS, TepepabOTKH, XpaHCHWs, TEPEBO3KH, TEPECHUIKH, COBITa, MPUOOPETCHHS,
UCIIONIb30BaHUsI, TMOTpeOJIeHHs, BBO3a Ha TeppuTopuio Poccuiickoit ®Dexnepanuu, BbIBO3a
¢ tepputopun Poccuiickoii @Penepannu HAPKOTUYECKUX CPEACTB, NCHUXOTPOIHBIX BEIIECTB,
WX AHAJIOTOB WIIM MPEKypCOPOB, MECTaX HX MPHOOpPETEHUs, O CIoco0ax, METOJaX HE3aKOHHBIX
NpUOOpEeTEeHUs, XPAaHEHHUs, TEepPEeBO3KH, NEPEChUIKH, KYyJIbTUBUPOBAHMS HAPKOCOAEPKAIIUX
pacTeHuid, MeCTax UX MPHOOPETEHUs, MMOJIeKAT MAPKUPOBKE.
4.29. Cotpyauuku OMONHOTEKH O0s3aHBI OCYIIESCTBIATh CKCHEACIBHYIO CBEpKY OMOIHOTEeYHOro (hoHma
c akTyanbHOW Bepcue IlepeuHda wu3maHUM, coJepkKalux YIOMHUHAHUS HApPKOTHYECKUX CPEJACTB,
noaJieKamux CHCL[PIaJ'II:HOﬁ MApKHPOBKC U PpPasMCUICHHOI'O0 Ha O(I)I/IU,I/I.’:UH)HOM nopTraie Poccuiickoro
KHIDKHOIO coro3a (nanee — PKC) https://bookunion.ru.
4.30. IIpu oOHapyxennn B OnOIHOTEYHOM (DOHIEC KHUTH, BKIIIOUEHHOW B llepedeHb, COTpYAHUKA
OoubaroTeKkn 00s3aHbI MPOBECTU €€ MaPKUPOBKY B coOTBeTCTBUH ¢ [Ipukazom Munimdpst Poccun
o1 20.05.2025 Ne 475 Ha pu3uvecKuil SK3eMIUISIp KHUTH U B KAPTOUYKE KaTaJora.
4.31. MapkupoBKa JIMTEpaTypbl, BbINYIIEHHOW B mniepuod ¢ 1 asrycta 1990 rona
no 1 mapra 2026 roma u Haxojasmecs B OMOIMOTEYHOM (OHIE, OCYIIECTBIISICTCS CIEIYIOIIUM
obOpazoM:
® Ha MEpPBOH CTpaHHIC OOJOXKH C TOMOIIBIO HAKJICHBAHHS MPEAYIPEIKIAONICTO 3HAKA
B BHUJIE PAaBHOCTOPOHHETO TPEYrOJIbHUKA C 3aKPYTJICHHBIMHU YIJIAMU U BIUCAHHBIM B HETO
BOCKJIMLIATEJIbHBIM 3HAKOM,;
® TEXHUYECKHE TpeOOBaHUs: pa3Mep HE JOJDKEH OBbITh MEHbIIe MIPUPTOB, HUCIOIB3YEMBIX
Ha 00JIOXKKE, TOJKEH OBITh XOPOIIIO BUACH U YUYUTHIBATH JU3aiH O0I0KKH;
® Ha YeTBEPTOW CTPAHMIIC OOJIOKKH ITyTEM HaKJICHBAHUS PAa3MEIaeTCs TEKCTOBOE COOOIICHNE
ciaenyromiero  comepxkanusi: «HesakonHoe mnoTpedjieHMe HAPKOTHYECKHUX CPEACTB,
IICUXOTPONHBIX BelIeCTB, HX AHAJIOrOB NMPUYUHSAET Bpe]d 310POBbI0, MX HE3AKOHHbIH
000pOT 3ampenieH U Bjie4eT YCTAHOBJEHHYIO 3aKOHOAATeJILCTBOM OTBETCTBEHHOCTH)).
® TEeXHUYECKHE TpeOOBaHHUsA: pa3Mep He MeHee 5% momaan 0OMOXKKH, LBET JOHKEH OBITh
KOHTPACTHBIM I10 OTHOIIEHUIO K (hoHYy 00710KKM; mipudT HEe MeHee 12 KerJs.
4.32. BrouBiennsle B (oHIe OMOMMOTEKH MOKyMEHTHl u3 IlepedyHss W3maHWM, coiep Kalux
YIOMHMHAHUS HApKOTHYECKUX CPEIACTB, MOJIEKAIIMX CHEHHAIbHOM MapKUPOBKE, MOJIEXKAT
XPaHEHUIO B 3aKPHITOM JOCTYIE U BBIJAIOTCS IO 3aMpOCy MOJIb30BATEIsAM, JOCTUTIUM |8-1eTHero
BO3pacTa.
4.33. Joxymentsl u3 IlepeyHs W3maHWii, COAEPIKAIIMX YIMOMHWHAHHUS HAPKOTUYECKHX CPEACTB,
MOJJIEKAIIMUX CIELMAIbHOW MAapKUPOBKE, HE JEMOHCTPHUPYIOTCS HAa BBICTABKAaX, HE BKIIOYAIOTCA
B PEKOMEHJIaTeNIbHble OMOIMorpadguueckre CnucKd U 0030pbl, HE MCTIONB3YIOTCS KaKUM-TTHOO0 elé
CIoco0OM TpH MPOBEACHUHN OMOTMOTEYHBIX MEPOTIPUSATHIA.
4.34. Tlo pesympraram cBepku odopmiseTcs AKT cBepku ¢ llepeuHeM W3maHWiA, COmEpiKanInx
YIOMHHaHUS HapKOTUYECKHUX CpEeICTB, MOJJIEKAIINUX crenuaIbHON MapKHUpPOBKE
(ITpunoowcenue Ne 5).
4.35. VYuér paboThl MO BBISIBICHUIO TOKyMEHTOB u3 [lepeuHs nznanuii, comepikammx yIoOMUHAHUS
HApPKOTUYECKUX CPEACTB, MOMJICKANINX CIECIHAIBHOW MapKUpOBKe, mMpou3BoauTcs B JKypHaie
cBepku OmoOmmoreunoro ¢onmaa ['BOY mkomer Ne 425 ¢ IlepeuneM wu3naHuii, coaepKalux
YIOMHHAHUSI HApPKOTUYECKUX CPEJCTB, MOJICKAIMMNX CHEIUaIbHON MapkupoBke (Ilpunosicenue
Ne 6).

5. Ynpasiuenue. LTarsi

5.1. VYmopaBnenwe OHOTMOTEKONH OCYIIECTBIACTCS B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoii ®enepanyu, cyobekroB PO 1 ycraBom 00111€00pa3oBaTeIbHOTO YUPEXKICHHS.

5.2.  OOmiee pYKOBOJACTBO JIEATEIBHOCTBIO  OWMONMOTEKH  OCYIIECTBISIET  PYKOBOJHTEIb
00111€00pa30BaTeIHLHOTO YUPEIKICHHUS.

5.3. PykoBonacTBO OMONIMOTEKOW OCYIIECTBIAECT 3aBEAYIOMUNA OHOIMOTEKON, KOTOPBIM HECeT
OTBETCTBEHHOCTb B IIpeJesaX CBOEH KOMIETEHIMH TMepea OOIIEeCTBOM U  PYKOBOIUTEIIEM
00111€00pa30BaTEIBLHOTO  YUPESKACHHS, OOYUYAIOMUMHKCSI, UX POAUTEISIMH (MHBIMA 3aKOHHBIMU
NPEACTaBUTENISIMU) 32 OPTraHU3aIMI0O U PE3yNbTaThl ACATEIbHOCTH OMOIMOTEKH B COOTBETCTBUU
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¢ (YHKUIMOHAJIBHBIMHU O0SI3aHHOCTSIMU, MTPEYCMOTPEHHBIMU KBAJTU(UKAIIMOHHBIMHA TPEOOBAaHUAMH,
TPYAOBBIM JJOTOBOPOM M YCTaBOM 00II€00Pa30BaATEIBHOTO YUPEKACHHUS.
5.4. 3aemyommii OMONMOTEKON  Ha3HA4YaeTCsl  PYKOBOAUTENIEM  00IIeo0pa3oBaTEIbHOTO
YUPEXKJIEHUS, SBISETCS WICHOM IEIaroriueckoro KOIEKTUBA U BXOJIUT B COCTaB MeJaroruieckoro
coBeTa 0011e00pa30BaTeIbHOTO YUPEKACHNUS.
5.5. Meroanueckoe COMPOBOXKICHUE NEATEIbHOCTH OHOIMOTEKHM OOECHeurnBaeT CHEeIHATUCT
(MeToaucT) MO yu4eOHBIM (pOHAAaM M MIKOIBbHEIM Onbnmorekam MMLI.
5.6. 3apenyromuii  OMOMMOTEKOM  pa3pabaTbiBa€T M NIPEICTABIsACT  PYKOBOIUTEIIO
0011100pa30BaTEIBLHOTO YUPEKICHUS HA YTBEPIKICHHUE CICAYIONINE TIOKYMEHTHI:

® TIOJIOKCHHE 0 OMOTMOTEKE, MpaBUiia MOJIb30BaHKS OMOIMOTEKOM;

® IUIAHOBO-OTYETHYIO JJOKYMEHTAIHIO.
5.7. PaGoTtHuku OMOIMOTEKH MOAJIEKAT aTTECTAlMU B COOTBETCTBUU C MOPSIIKOM, YCTAHOBJICHHBIM
[IpaButensctBoM  Poccuiickoit ~ @enepanuu, ©  JTODKHBI  YJIOBJIETBOPATH  TPeOOBAHUSAM
COOTBETCTBYIOUINX KBAIU(PUKAIIMOHHBIX XapaKTEPUCTHK.
5.8. Ha paGoty B OMOIMOTEKY MPUHUMAIOTCS JIUI[A, UMEIOIIHE HEOOXOAUMYIO0 MTPO(PECCHOHAIBHYIO
MOJITOTOBKY, COOTBETCTBYIOIIYI0O  TpeOOBaHUSM  KBaTU(UKAMOHHON  XapaKTEPUCTHKHU
10 JTOJDKHOCTU M TIONYYEHHOW CHEeHMaIbHOCTH, MOATBEP)KICHHYIO JOKyMEHTaMHu 00 00Opa30BaHUH
1 KBATH(UKALIUH.
5.9. PaboTHHKN OHMOJIMOTEK MOTYT OCYHIECTBIISITH MEIArOTHYECKYIO ACSITeNbHOCTh. COBMEIIEHUE
OnOIMOTEUHO-UH(DOPMAITMOHHON U TIEIaroruuecKoil NeaTeIbHOCTH OCYLISCTBISIETCS paOOTHUKOM
OMOIMOTEKN TOIBKO Ha TOOPOBOJIIBHON OCHOBE.
5.10. TpynmoBble OTHOUIEHUS PAaOOTHUKOB OMOMMOTEKH W OO0IIE0O0pPa30BATEIBLHOTO YUPEKICHUS
pPETYIHPYIOTCS  TPYIOBBIM  JIOTOBOPOM, YCJIOBHS KOTOPOrO HE JIOJDKHBI TPOTHBOPEYHUTH
3aKoHoHarenbCTBY Poccuiickoit deneparuu o Tpyne.

6. IlpaBa n o0s3aHHOCTH OMOJIHOTEKH

PaboTHuku OMOTMOTEKH MMEIOT NMPABO:

6.1. CaMmocTosTeIbHO BBHIOMpPATh (DOPMBI, CPEICTBA U METONIBI OMOIMOTEYHO-UH(POPMAITMOHHOTO
oOciy>kuBaHMsl 00pa30BaTe€IbHOIO M BOCIUTATEIBHOTO MPOIECCOB B COOTBETCTBUU C LEISIMU
U 3aJadyaMM, YyKa3aHHbBIMM B YyCTaBe 0O0I1€00pa30BaTeIbHOIO YUPEXKJIEHUS U IOJ0KEHUU
0 61bnuoTeke 001e00Pa30BaTEIbHOIO YUPEKICHUS.

6.2. IlpoBomuTh B YCTAHOBJIEHHOM TMOpsAKE (aKyIbTaTUBHbIE 3aHATHS, YPOKH U KPYKKHU
6ubimoredHo-6ubMorpaduyeckux 3HaHUH U UHGOPMALIMOHHOMN KYJIBTYPHI.

6.3. OnpenensiTh HCTOUHUKH KOMITJIEKTOBaHUSI MH(POPMAIIMOHHBIX PECYPCOB.

6.4. BHocUTP  TpPEANIOKEHUS  PYKOBOAWUTENIO  OOLIE0Opa30BATENBHOTO  yUPEXKJICHHS
[0 COBEpIICHCTBOBAHUIO OIUIaThl TPyda, B TOM 4YHCJIE HaJ0aBOK, JOMJIAT U IMPEMHUPOBAHUS
paOOTHUKOB OHONMOTEKH 3a JIOMOJHUTENbHYIO paboTy, HE BXOIMIIYI0O B KPYI OCHOBHBIX
00s13aHHOCTEH PaOOTHUKOB OUOINOTEKH, B TOM YHCIIE TI0 MEPONPUATUSM, CBSI3aHHBIM C BPEIHBIMU
yCIOBUAMU Tpyna (OubIMOoTeYHas MbLIb, IPEBbIIIEHHE HOPMATHBA Pa0OThl Ha KOMITBIOTEPE).

6.5. YuacTBOBaTh B yrpaBieHHH 00IIe00pa30BaTeNIbHBIM YUPEKICHUEM B MOPSIIKE, ONpPeaeIsieMOM
YCTaBOM 3TOT'O YUPEXKICHHUS.

6.6. ImeTh exXeronHslil OTIYCK 28 KaJICHIapHBIX JHEN M JOMOJHUTEIbHBIN OIJIaYuBa€MbIN OTIYCK
B COOTBETCTBUU C KOJIJIGKTMBHBIM JIOTOBOPOM MEXJy paOOTHUKaMH U  PYKOBOJICTBOM
0011e00pa30BaTEIbHOTO YUPEXKACHUS UIIN UHBIMU JIOKATbHBIMU HOPMATUBHBIMU aKTaMH.

6.7. BBITh TpeACTaBIEHHBIMU K Pa3jIMYHBIM (OpMaM IOOLIPEHUs, HarpajaM M 3HaKaM OTIUYuS,
MPETyCMOTPEHHBIM ISl pAOOTHUKOB 00pa30BaHUs U KYJIbTYpHI.

6.8. YuyacTBOBaTh B COOTBETCTBUH C 3aKoHoJaresnbcTBOM Poccuiickoit ®Penepanuu B pabore
OMOIMOTEYHBIX aCCOIIMAIINNA MIIU COI030B.

PaboTHukn OMOIMOTEK 00S3aHBI:

6.9. OO0ecneunTh TOJB30BATEISIM BO3MOXHOCTh pPabOThl ¢ WH()OPMAIMOHHBIMU pecypcamMu
oubimorexu.

6.10. UudopMupoBarh Moiabp30BaTeIei 0 BUAAX MPEAOCTABISIEMBIX OMOINOTEKON YCIIYT.

6.11. ObecneynTh HayYHYIO OpraHU3auio (POHIOB U KaTaJOrOB.



6.12. ®opmupoBarh (OHABI B COOTBETCTBHHM C YTBEPKICHHBIMH (EeICpPATbHBIMU TEPEUHIMU
y4eOHBIX W3JaHUK, 00pa3oBaTeIBbHBIMH MPOrpaMMaMHu  00Ie00pa30BaTEILHOTO YUPEKICHHUS,
WHTEpeCcaMu, TOTPEOHOCTSIMU U 3aIPOCaMH BCEX KaTeropuil MOIb30BATEIICH.

6.13. TlpoBomuTh cHCTEeMAaTHYECKHE CBEpPKH OMONMMOTEYHOro (OHJA W BHOBH IMOCTyHAIOMIEH
nuteparypbl ¢ @DenepaabHbIM CIHUCKOM SKCTPEMUCTCKUX MAaTepHANIOB Ui MPEIOTBPAILICHUS
HAXOXKJCHHs B OMOIMOTEeYHOM (DOHE HIKOJIBI TUTEPATyphl SKCTPEMHUCTCKOTO U TEPPOPUCTUUYECKOTO
COJIEpKaHUSI.

6.14. CosepuieHcTBOBaTh MHGOPMAIIMOHHO-O0MOIHOrpaduueckoe U OMOIMOTEUHOE OOCTYKUBAHUE
I10JIB30BATEIICH.

6.15. ObecrieunBaTh COXPaHHOCTH HCIIONB30BAHUS HOCUTENEH MHPOpPMALMK, UX CHUCTEMAaTHU3AlMIO,
pa3MelleHUEe U XpaHECHHE.

6.16. OTYnTHIBaTHCSI B YCTAHOBIIEHHOM MOpPSAKE HEpe] PYKOBOAMUTEIEM 00Ieo0pa3oBaTeIbHOIO
YUPEKICHUS.

6.17. IloBBIIaTh CBOXO KBAU(DHUKAIUIO.

7. IlpaBa n 00513aHHOCTH MOJIL30BaTe el ONOIHOTEKH

IHoab3oBaren OMOIMOTEKH MMEKOT MPABO:

7.1. Tlomy4are mMONHYHO HH(POpPMAHIO O cocraBe OmOMMoTedHoro (onma, MHGOPMAIMOHHBIX
pecypcax U mpeaoCTaBlsgeMbIX OMOIHMOTEKON ycayrax.

7.2. ITob30BaThCs CIPaBOYHO-OMOTUOTpaPUISCKIM aIllapaToM OUOIHMOTEKH.

7.3. [lony4aTh KOHCY/IBTAIMOHHYIO TIOMOIIIb B TOMCKE U BHIOOPE HCTOYHUKOB MH(OPMAIUH.

7.4. Ilony4ars BO BpeMEHHOE TOJIb30BaHKE HAa A00OHEMEHTE U B YUTAJILHOM 3aJIe TIeYaTHbIC U3/1aHus,
U Ipyrue UCTOYHUKU UH(POPMAIIHH.

7.5. [IponneBarb CpOK MOJIb30BAHUS JOKYMEHTAMH.

7.6. Ilonyyars Temarnueckue, ¢akrorpapudeckue, yrouHsmoomue u oubauorpapudeckue CrpaBKu
Ha OCHOBe (oH/a OMOINOTEKH.

7.7. Y4acTBOBaTh B MEPONPUATHUSAX, TIPOBOAUMBIX OMOIMOTEKOM.

7.8.  OOpamarbcs  JUIsl  pa3pelieHus  KOH(QIMKTHOM  CUTyalluM K  PYKOBOAMTEIIO
0011e00pa30BaTEIILHOTO YUPEKACHHUS.

IHonb3oBaresn 0MOIMOTEKH 00SI3aHbI:

7.9. Cobmrofars npasuiia MoJIb30BaHUsI OMOINOTEKOH.

7.10. bepekHO OTHOCHUTHCA K NPOU3BENCHHUSAM Iedarh (HE BbIpbIBaTb, HE 3arudarb CTpaHMIL,
HE JleNaTh B KHUTaxX MOJYEPKUBAHMM, NIOMETOK), HHBIM JOKYMEHTaM Ha Pa3JInYHbIX HOCHUTEIIX,
000pyI0BaHUIO, HHBEHTAPIO.

7.11. IlognepKuBaTh MOPSIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTYIE OMOIHMOTEKH.

7.12. Tlonb30BaTbcs IEHHBIMU U CIIPABOYHBIMH JIOKYMEHTAaMHU TOJIBKO B IOMEIIEHUH OUOIMOTEKH.
7.13. YOenutbcsi MpU TOITYYEHUH JOKYMEHTOB B OTCYTCTBUHU JAe(EKTOB, a MpHU OOHApYKEHHH
npouHpopMupoBath 00 3TOM paboTHHKa OuOMMOTEKH. OTBETCTBEHHOCTh 3a OOHApYKEHHBIE
neeKThl B cJaBa€MbIX JTOKyMEHTaxX HECET MOCIeIHUI M0JIb30BaTENb.

7.14. PacnuchiBaTbcsl B YMUTATENbCKOM (OpMYIsipe 3a KaXAblil IOJIYyYEHHBIM JOKYMEHT
(uckitouenue: yyamuecs 1-4 kiaccoB).

7.15. Bo3Bpaiuarh JOKyMEHTHI B OUOJIMOTEKY B YCTaHOBJIEHHBIE CPOKH.

7.16. 3aMeHATh TOKyMEHTHI OMOIMOTEKH B CITy4ae UX yTpaThl WK MOPYU UM PABHOLICHHBIMU.

7.17. IlonHOCTBIO paccuuTarbcsi ¢ OMONMOTEKOM MO HCTEYEHHHM CpoKa OOydeHus Wi padoThbl
B 00111€00pa30BaTeIbHOM YUPEKIACHUH.

8. lHopsinok noJib30BaHus OMOJINOTEKOI

8.1. 3ammcp yuwamumxcs o00II€00pa30BaTEIBLHOTO YUPESKIACHUS B OHOIMOTEKY MPOU3BOTUTCS
[0 CIMCOYHOMY COCTaBy Kjacca B HWHIMBHIYaJIbHOM TIOpS/IKE, IEIAarorHYecKuX W HHBIX
pabOTHUKOB 0011e00pa30BATEIILHOTO YUPEKACHUS, POIuTeNeil (MHBIX 3aKOHHBIX MPEICTAaBUTENCH )
00y4JaroIMXCs — MO MacIopTYy.



8.2. [lepeperucrpaiius moiabp3oBareieil OMOIMOTEKN TPOU3BOAUTCS €KETOIHO.

8.3. JlokyMeHTOM, MOATBEPKIAIOIINM TTPABO TOJIB30BAHUS OMOIMOTEKOM, SBIISCTCS YUTATEIbCKUI
bopmysIp.

8.4. Yurarenbckuii popmymsip GukcHpyeT aary BbIAAYM IOJIB30BATEIO0 JOKYMEHTOB M3 (hoHma
O6uOIMOTEKN M UX BO3BPAILICHHS B OMOINOTEKY.

9. ITopsinok MoJib30BaHNsI A00HEMEHTOM

9.1. Ilonp3oBaTenn UMEIOT MPABO MOJIYYHUTH HA JOM M3 MHOTOTOMHBIX H3/laHUil He Oojee IBYX
JIOKYMEHTOB OJTHOBPEMEHHO.
9.2. MakcuManbHble CPOKHU IIOJIb30BaHUS JOKyMEHTAMU:

e y4eOHMKH, yueOHBIC TOCOOUS - YUCOHBIN IO/,

® HayYHO-TIOMYJISIPHAsI, TIO3HABATEIbHAS, XYI0KECTBEHHAs JIUTeparypa — 2 HeJlelu;

® [EPHOAWYCCKHUE U3JAHUS, U3/IaHUs IOBBIIICHHOTO CIIpoca - 15 THE.
9.3. [Tonmp30Baresii MOTYT MPOMJIMTH CPOK IMOJIb30BAHUS TOKYMEHTAMH, €CIIM Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI JPYTHX MOJIH30BATEINEH.

10. HOpH}]OK MMOJb30BaHUA YUTAJIBHBIM 3aJ10M

10.1. JoxymeHTBI, TpeIHa3HAUYCHHBIE I paOO0ThI B YUTAIILHOM 3aJie, Ha JIOM HE BBIIAIOTCSI.
10.2. DHIMKIONEINH, CIPABOYHUKHU, PEIKUE, LIEHHBIE U UMEIOUIUECS B €IMHCTBEHHOM IK3EMILISIpE
JIOKYMEHTBI BBIAIOTCS TOJIBKO JUIsl pa0OTHI B YUTAIIHLHOM 3aJi€.

11. ITopsiiok padoThI ¢ KOMIIBIOTEPOM, PACNIOI0KEHHBIM B O0MO/JIMOTEKe

11.1. PaGora ¢ KOMIIBIOTEpPOM YUYaCTHHUKOB 00pa30BaTeIbHOrO Ipoliecca MPOU3BOAMUTCS
B TPUCYTCTBHM COTpPYIHHKa OHMONIMOTEKM OOpa30BaTeNbHOTO YUPEXAECHUS B Yachl pabOThI
O1OIMOTEKH.

11.2. Paszpemaercs paboTa 3a OIHHUM NEPCOHAIBHBIM KOMIBIOTEPOM He Oojiee JABYX YEIOBEK
OJTHOBPEMEHHO.

11.3. Tlo BceM Bompocam mnoucka nHpopmanuu B VIHTepHETE MOIb30BaTeNb JOKEH 00palarhecs
K pa0OTHUKY OMONMOTEKH; 3ampeniaeTcsi oOparieHue Kk pecypcam MHTepHeTa, mpeanoiaraiium
oIjary;

11.4. PaboTa ¢ KOMIBIOTEPOM MPOU3BOJUTCS COTNIACHO YTBEPKJIEHHBIM CAaHUTAPHO-TUTHEHUYECKUM
TpeOOBaHUSM.



Ipunoowcenue Ne 1
x [lonoowcenuro o bubauomexe

AKT
0 pe3yJbTaTax CBepKH OMOIMOTEUHOrO (OHA U TTOCTYHAIOIIEH JINTepaTyphl
¢ EnuHbBIM peecTpoM HHOCTpPaHHBIX areHTOB

YTBEPXIAIO
Hupextop ['bOY mikosbr Ne 425
/ /
HOAIINCH DO
« » 20 L.
« _» 20 L.
Komuccus B cocraBe npeacenarens: , 3aMECTUTENA IupekTopa o Y BP
YJICHOB KOMMCCHHU: , 3aBEAYIOIIETO OuOIMOTEKOH,
, COIMAIBHOTO TIe/larora, COCTaBWJa HACTOSIIMH akT B TOM,
4TO « » 20 r ObUIa MpoBe/ieHa MPOBEpKa JOKYMEHTHOro (oHAa Oubmuoreku

Ha OpCAMCET BBIABJICHUA HSﬂaHHﬁ, BKJIFOUEHHBIX B EHHHBIﬁ PEECTp HHOCTPAHHBIX aIr'CHTOB.

CBepka mpoBOAWIACH TYTEM CIMYCHHUS W3JAaHUM, BKIIOYEHHBIX B EauHbIl peecTp
MHOCTPAHHBIX areHTOB, C TIOKyMEHTaMU (hoHAa OMOIMOTEKH.

B pesynbrare npoBepku u3gaHus HE BHISIBICHBI/BBISBICHBI.

[Ipencenarens komuccuu:

YsieHbI KOMUCCHUH:

Tpunooicenue Ne 2
x [onoowcenuio o bubnuomexe

KYPHAIJI
cBepku Oubnuoreynoro ¢ponna I'bOY mkomsr Ne 425
¢ EnuHbIM peecTpoM HHOCTPAaHHBIX areHTOB

Hara Hanmenosanue Buna Pesynbrar npoBepku J5(0)
MIPOBEJICHUS CBEPKU NEeATETBbHOCTH (BBISIBIIEHO/HE OTBETCTBEHHOTO
O6ubmmroreunoro Ghonaa BBISIBJICHO) Iuna




Ipunoowcenue Ne 3
x [lonoowcenuro o bubauomexe

AKT
0 pe3ynbTaTax CBepKH OMOIMOTEYHOro (OHAA U MOCTYIAIOLIEH JINTEPaTypbl
¢ denepanbHBIM CIIMCKOM 3KCTPEMHUCTCKUX MAaTepHAJIOB

YTBEPXIAIO
Hupextop ['bOY mikosbr Ne 425
/ /
MOAITNCH DUO
« » 20 L.
«__» 20 L.
Komuccus B coctaBe npeacenarens: , 3aMecTuTens aupekropa no YBP
YIEHOB KOMHUCCHUU: , 3aBEYIOILEro OuOIMOTEKOH,
, COLMAaJbHOIO TMenarora, COCTaBWJIA HACTOSIIMI AakT B TOM,
YTO B IEPUOJ C « » 20 L. 10 « » 20 . OblIa IIpoOBEIEHA

poBepKa JOKYMEHTHOro (oHaa OMONMOTEKH Ha MPEIMET BBIABICHUS U U3bATUSA U3 OUOIMOTEUHOIO
¢doHa n3aHui, BKIIIOYEHHBIX B DeiepanbHblil CIIMCOK SKCTPEMUCTCKOM JIMTEPaTyphl.

Cepka NMpoBOIWIACH MYTEM CIWYCHUS U3JAaHUN, BKIIOUEHHBIX B DefepalbHbIN CIHCOK
HKCTPEMUCTCKHUX MarepHaioB, ¢ JOKyMeHTaMH (oH]1a OUOINOTEKH.

B pesynbrare npoBepku u3gaHus HE BHISIBICHBI/BBISBICHBI.

[Ipencenarens komuccuu:

YrieHbI KOMUCCHUU:

Ipunoscenue Ne 4
x [onoowcenuio o bubnuomexe

KYPHAJL
cBepku oubmorednoro ¢pouaa 'bBOY mkomsr Ne 425
¢ denepanbHBIM CITUCKOM YKCTPEMUCTCKUX MaTepHalioB

Hara Hanmenosanue Buna Pesynbrar npoBepku )5(0)
IIPOBEACHUSI CBEPKHU NeSITeIbHOCTH (BBISIBNIEHO/ OTBETCTBEHHOTO
O6ubmmroreunoro GoHaa HE BBISIBJICHO) Iuna




Ipunoowcenue Ne 5
x [lonoowcenuro o bubauomexe

AKT
cBepku oubimoTeunoro ¢onaa ¢ [lepeunem uznanui,
COZICpXKAIUX YIIOMHHAHUS HAPKOTHYECKHUX CPEICTB M MOMJISKANINX CIEIUAITBHON MAapKUPOBKE

YTBEPXJIAIO
Hupextop ['bOY mikosbr Ne 425
/ /
HOAIINCH dUO
« » 20 L.
« » 20 T
Komuccus B cocTaBe mpejacenarens: , 3aMeCTUTENs AUpeKTopa o Y BP
YJICHOB KOMHCCHH: , 3aBEYIOIIETO OMOIMOTEKOH,
, COIMAJBLHOTO TIearora, COCTaBWJIA HACTOSIIMH aKT B  TOM,
4TO « » 20 r. Obl1a TIpoBeieHa cBepka Oubiamoreunoro ¢gouaa ¢ [lepeunem

U3/IaHUH, COAEPIKAIMX YIIOMUHAHHS HApPKOTHUECKUX CPEICTB, MOMJICKAINIMX CHEIHUATbHON
MapKUPOBKE.
B pe3yiabTare cBepKH YCTAHOBJIEHO:

1. AxtyanusupoBaH [lepedenp u3naHui, comepKalmux YIOMHUHAHUS HAPKOTHUYECKUX CPEJICTB,
MOJISKAIINX CTEUaJIbHON MApKUPOBKE HA 202 .
2. W3nanus w3 IlepeuHsa wu3maHuii, comepkallMX YINOMUHAHMS HApPKOTMYECKUX CPEICTB U

MOJUIeKAIINX CHEIMAbHOM MapKUpoBKe B OMOIMOoTedyHOM (OH/Ie HE OOHApYKEHBbI/OOHAPYKEHBI U
POMapKUPOBAHBI NPEyNPEeTUTENbHBIM 3HAKOM U TEKCTOBBIM COOOILIEHHEM.

[Ipencenarens koMuccHuu:

YrieHbI KOMUCCHUU:

Ipunoxcenue No 6
x Ionoowcenuio o bubnuomexe

JKYPHAJL
cBepku Oubnuoreynoro ¢pouga 'bOY mrkomsr Ne 425
¢ [lepeuneM u3naHuii, CoepKaIMX YIIOMHHAHHIS HAPKOTUICCKUX CPEJICTB, TOICHKAIIIX
CHEIHAIBHON MapKUPOBKE

[Jara nposenenus HanmenoBanue Buna Pesynprar cBepku (BBISBIEHO 10)5(0)

CBEpKH OMOIMOTEYHOTO NEeATETbHOCTH U IPOMapKUPOBaHO/ OTBETCTBEHHOT'O

donma HE BBISIBJICHO) JILA
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