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I. OO6mme monoxenus:

1. bubnmorexa ydyacTByeT B y4eGHO-BOCIUTATETEHOM nporecce B LENSIX
obecrieYeHHs IpaBa YYacCTHHKOB 06GPA30BATENHLHOIO nporecca Ha OecruiaTHoe
10JIb30BaHKe GHOIMOTEYHO-MH(DOPMALIHOHHBIMU PECYPCAMH.

2. lesaTensHOCTh OUOIHOTEKH obnieo6pa3zoBarebHOro y4pexaeHus (Iaiee
- Gubnmorexa) oTpaxaercs B ycTaBe 06IIE06PA30BATENTHHOIO VUPEKIEHHUS.
OGecrnieueHHOCTs GUONMOTEKH Y4eGHBIME, METOAMYECKHMH K CIIPaBOYHBIMHU
AOKYMCHTAMH  yIMTHIBACTCA IIPM JIMLEH3MPOBAHHH O0GIE00Pa30BaTENIBHOIO
YIpPEKIACHUS.

3. Henn GubmioTexn 0011e06pa3oBaTeNbHON0 YIPEKIEHHS COOTHOCITCS C
LeIsMH 001e06pa30BaTeIbHOTO yupekaeHus: hopMUpoBaHUe obuIeit KYJIbTYPBI
JIHYHOCTH, OOYYaloIerocss Ha OCHOBE YCBOGHHS 06S3aTelbHOIO MUHUMYyMa
cogepxaHus 00IEe00pa3oBaTeNbHEIX HPOrpaMM, WX aNalTalds K KU3HE B
o0uIecTBe, CO3JaHWE OCHOBHI OIS OCO3HAHHOIO BEIOOpa M IOCIEAYIOIIEro
OCBOCHHS  NPO(GECCHOHANBHBIX ~OOpA30BATENBHBIX IPOTPAMM, BOCIHTAHHE
TPaX/IaHCTBEHHOCTH, TPYJOIIO0KS, yBaXeHHs K IpaBaM M CBOGOJAM 4YenoBeka,
Mo0BH K OKpyXaromiei npupoxe, Ponune, cemre, (popmupoBanue 3I0pPOBOLO
o0pa3a >XKU3HH.

4. bubnnoTeka pyKOBOICTBYeTCS B CBOEH IeSTENbHOCTH dbenepanbHBIMH
3aKOHaMy, ykasaMd M pacnopsxeHusMu Ilpesunenra Poccuiickoit ®eneparum,
TIOCTaHOB/ICHUAMHU U pacniopsukeHuAMHU ITpasurensctsa Poccuiickoit ®enepanyu u
HCIIOJIHUTENBHBIX OpraHoB CybbektoB P®, pemreHusME COOTBETCTBYIOLIEro
OpraHa  ympaBieHHs  0Opa3oBaHHEM, YCTaBOM  06mIeo6pa3oBaTEeNLHOrO
YUpeXIeHHs, TMONOXKEHHEM O OHOIMOTeKe, YTBEPXKACHHBIM AHPEKTOPOM
00111e06pa30BaTENLHOrO YUK ACHMUS.
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5. JlesrensHOCTh GHGIHOTEKH OCHOBBIBA€TCS Ha NPHHIUIIAX ACMOKpaTHH,
ryManusma, obmenocrynsocty, IIPHOPUTETA OOIEYeNOBEYEeCKUX LIEHHOCTEIA,
TPaXAaHCTBEHHOCTH, CBOGOIHOIO Pa3BUTHS JIMYHOCTH,

6. Ilopsanok MONB30BaHUS HCTOYHMKAMY MH(OpMAaIMH, IepeYeHb OCHOBHBIX
YCIYT U YCIIOBHS MX IPENOCTABICHHS ONPeNEIIOTCH OI0KEHIEM 0 6ubnmorexe
o0meo6paszoBaTensHOro YUPOXICHUSA W NPaBUNaMU IOJIb30BAHHS 6ubnuorekoii,
YTBEPXICHHBIMU PYKOBOMUTEIeM 06meoGpasoBaTesHOrO YYPEeXIEHHUS.

7. ObmeobpasoBarensHoe YUPEXIEHUEe HECET OTBETCTBEHHOCTH 3a
AOCTYIIHOCTE M Ka4ecTBO bubHoTeuHO-UH(GOPMAIHOHHOTO 00CIy)XUBaHUs
oubmmorexy.

8. Opranmsamus o6cnysxusanus YHacTHHKOB 06pasoBaTellbHOro Mpolecca
POM3BONMTCA B COOTBETCTBHH C IPABHIAMH TeXHUKH GesonacHocTH U
IPOTHBOIIOXXaPHBIMH, CAHUTAPHO-TUTHEHHYECKAMHI TpeOoBaHUAMHY.

9. HearensHocTs GUGIHOTEKH OCHOBBIBACTCS HAa NMPUHIUIIAX JEMOKpATHH,
ryMaHH3Ma, Oﬁme,I[OCT}’HHOCTH, IIPUOPHUTETA OOIEYETIOBEUECKIX LIEHHOCTEH,
TP /IAHCTBEHHOCTH, CBOGOIHOIO Pa3sBUTHS JIMIHOCTH,

10.1. B coorBercTBun ¢ DezepanbHbIM 3aK0HOM «O IIPOTHBOAEHCTBUN
OKCTPEMHUCTCKOM esTensHocTH» No 114-03 or 25 mons 2002 roaa B mKoIBHOM
bubnuorexe  3anpemeno PACIPOCTpaHeHHe, NPOM3BOACTBO, XpaHEeHHE K
HCIIOIb30BAHHE JIUTEPATYPEI IKCTPEMUCTKOM HalpaBIeHHOCTH.

10.2. Axryanuzamus cricka IKCTPEMHUCTCKHUX MaTepHaIOB OCYIIECTBIISETCS
CKEMECSIIHO, O YeM COCTABIACTCS COOTBETCTBYIOILIHI aKT.

10.3. Onun pas B Mecsin komuceueit OCYIIECTBIISIETCS CBEPKa UMEIOLIMXCS B
Gonmax GubamoTexn AOKYMEHTOB ¢ (DelepanbHBIM CIMCKOM SKCTPEMUCTCKHX
MATCPHANOB, O YeM COCTABIAETCA AKT NPOBEPKH U JeraeTcs COOTBETCTBYIOMIAS
3amuch B JKypHane cBepox ¢omma 6ubmmorexk: c De/iepanbHEIM  CIIHCKOM
OKCTPEMHUCTCKMX ~ MaTepHanoB,  KOTOPHIA  Beger nenaror-6ubnauorexaps
(OubnmoTrekaps).

10.4. O6uapyxenHusIe MaTepuajibl H3bIMalOTCs U3 060poTa.

10.5. B cooTBeTcTBHH C QernepansHeivM 3akoHOM PO ot 29.12.2010 Ne 436
«O zammre gereit ot MH(GOpMALWH, TpHYHESIOmEH Bpen mx 37I0POBBIO U
PasBUTHION, DefepanbHEIM 3akoHOM oT 29.07.2013 Nel35-d3 «O BHecenun
M3MCHEHHH B CTaThio 5 Pe/epalbHOr0 3aK0Ha «O 3amure fetel oT nHQopMamuy,
NIPUIMHAIOWEH Bpel MX 310POBBI0 M DPa3BUTHION nefaroru-0ubnuorexapu
BBUIBIIZIOT M MCKIIOYAIOT H3  OTKPBITOrO AOCTylla [I€YaTHBIE W3AHUY,
COOTBEICTBYIOIIHUE 3HAKY HH(OPMAIHOHHON POAYKLHY 1ok, 18+,
Kpowme Toro, k Takum MaTepuaiam, B COOTBETCTBHH co cT. 13 Denepansuoro
3aKoHa oT 25.07.2002r Nel14 @3 otHOCHTCS:
1) odunmansusie MaTepuasn SalPCIICHHbIX SKCTPEMHUCTCKHX OpraHH3allHii;
2) Marepuansl, aBTOpamm KOTOPBIX SABJIAIOTCS JIMIA, OCYXKICHHEIE B
COOTBETCTBUH C MEKAYHAPOAHO-NIPABOBBIMA AKTAMU 33 TIPECTYIUIEHUS



NPOTHB ~ MHPa W  YEJIOBEYECTBA W COACpXalllMe  TNpPU3HAKY,
TIPEAYCMOTPEHHEIE JaCTBIO MEPBOH cTatbl | HacTOsImEro DenepansHOro
3aKOHa;

3) moGble WHBIE, B TOM 4HCIe AHOHUMHEIC, MaTepHalbl, COAEpPKaLIUe
UPH3HAKH, TPEIYCMOTPEHHEIE YacThiO MepBoi cTathu | HacTosmero
DenepanbHOro 3aKoHa;

B nomemenwn  Gu6amorexu pasmemaercs  DenepanbHBI  CIIHCOK
OKCTPEMHCTCKOM  JIUTEPaTyphl,  YTBEPXKACHHEIH DesepalbHBIM  OpraHoOM
VCTIOJIHUTENIBHOM BIIACTH, 3alpEeIeHHON K PaclipOCTPaHEHHIO HAa TEPPUTOPUH
Poccuiickoit ®enepanun.

II. OcHoBHbIe 32729H

11. OcHOBHBIMY 3aza4aMu GUOTHOTEKY SBISIOTCS:

a) oGecrieveHue y4acTHiKaM 00pasoBaTebHOro Iporiecca - obyvaronmmcs,
NIEarorn4eckKuM paboTHUKAM, POAMTENSM (MHBIM 3aKOHHBIM IIPEACTaBUTEISM)
obyqaromuxcs (nanee - TO/b30BATENAM) - NOCTYNA K MHMDOPMALMH, 3HAHHUSM,
HACAM, KyIBTYPHBIM LEHHOCTAM IIOCPEICTBOM MCIIOJB30BAHMS GUGIMOTEIHO-
MH(pOPMAIHOHHBIX PECYPCOB 0011€06pa30BaTeNBHOTO YUpeKAEHHUS Ha Pas3INYHBIX
HOCHTENAX: OyMaXHOM (KHWXHBIA (oHI, (oHA TIEPHOVYECKUX W3/IaHHiT),
MarHUTHOM (dboHA ayaumo- wu BUjleokaccer), uupposoM  (CD-guckwm),
KOMMYHHKaTUBHOM (KOMIIBIOTEPHBIE CETH) M HHBIX HOCHTEINSX,

0) BoCIHTaHHE KyIBTYPHOrO W TPXTAHCKOTO CaMOCO3HAHHUS, MIOMONIEL B
ConHay3aliy 00Y4arOIErocs, pasBUTHH Ero TBOPYECKOTO IIOTeHLIHAIIA;

B) (QOPMHpOBaHNe HABHIKOB HE3aBHCHMOTO GHGIHOTEYHOro IIOJIb30BaTEIs,
00y4eHHe OKCKY, 0TOOPY U KPUTHUECKOH OleHKe uHbopMarmy;

I) COBEPIIEHCTBOBAHUE MPEIOCTABISEMBIX GUGIHOTEKOMN YCIIyI Ha OCHOBE
BHCIDCHHA HOBBIX MH(MOPMAIMOHHBIX TEXHOJNOTMH w KOMITBIOTePHU3aLIH
On0IHMOTeTHO-UH(POPMAIIHOHHEIX IIPOLIECCOB,  (opMUpoBaHHe  KOM(OPTHOIH
OuOIHOTeYHOH Cpebl.

III. OcuoBubIe pynxunn

12. Ins peanmuzauuu ocHOBHEIX 3a1a4 6UOIHOTEKA:

a)  dopmupyer  doup GHOIHOTEYHO-MH(POPMALIMOHHBIX pecypcoB
0011e00pa30BaTEIBHOTO YUPEKICHS:

* KOMIUICKTYCT YHHBEPCANbHBIH (OHJ y4eOHBIMH, XyO0XXECTBEHHBIMH,
Hay4YHBIMH, CIIPaBOYHBIMH, IEeHarorudecCKuMHA H HaquO-HOHy.J'IﬂpHBIMH
AOKYMEHTaMH Ha TPaAMIMOHHBIX ¥ HETPANMIMOHHBIX HOCHTEISIX
HHDOpMaIUH;

* nononHAeT GpoH HHYOPMAIHOHHBIMA PECYPCAMHU CETH Hutepurer, 6azamu
¥ OaHKaMH TaHHBIX APYTUX YUPEKICHHAN U OpraHu3alluii; :
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* aKKYMYJTUPYET (QOHJ JOKYMEHTOB, CO3aBaEMEIX B o6meo6pazoBaTensHOM
yapexnennn (nmyOnuxanuii m paGoT memaroror 06meo6pazoBaTenbHOro
YAPEXACHHA, JYJIIMX HAYYHBIX paGoT U pedeparosn obyJaromuxcs u ap. );
* OCYINECTBIIAET pasMeIeHYe, OPraHU3aLHI0 1 COXPaHHOCTb JOKYMEHTOB;

6) cozmaer HH(OPMAIMOHHYIO IPOLyKIHIO:

* OCYIIECTBIIAET aHAIUTHKO-CHHTETHYECKYIO nepepaboTKy HHpOpMAIHH;

* OPTaHU3YET U BeJeT CpaBouHO-6ubmuorpaduyeckuii alrapar: KaTaJlord
(andaBuTHEIH, CHCTEMAaTH4YeCKMi),  KapTOTeKH (cucremarnyeckyro
KapTOTeKy CTaTed, TeMaTHYeCKHe KapTOTeKH), BJIEKTPOHHBIN KaTajor, 6assl
AaHHBIX IT0 POGMITIO 061Ee06pa30BaTEIHLHOTO YUPEXKICHMS;

* pa3pabaTeIBaeT peKOMeHIAaTe/bHEIE Oubnuorpaduyueckine  mocoGus
(crimcku, 0630pEI, yKazaTend u TIL);

* obecneurBaeT HHPOPMHpPOBaHHME NONB30BATENCH O HH(POPMAaIHOHHO
IPOIYKIUHY;

B) OCYIUECTBIISET audepeHIHpoBaHHOE OubmoTeYHO-HpOPMALMOHHOE
o6cimyKuBaHUe 00y YaIOMIKCS:
* IIPENIOCTABIAET HHYOPMAIMOHHEIE PecypeE! Ha PasIMYHBIX HOCHUTENSX Ha
OCHOBE H3y4€HHS NX HHTEPECOB U HH(DOPMALIUOHHEIX TIoTpeOHOCTEH;
* CO3MaCT YCIOBHMS NN pealu3alliM CaMOCTOSTEIbHOCTH B o0y4enuwu,
TI03HaBATENIBHOM, TBOPYECKON NESATENHLHOCTH C OIOPO¥ Ha KOMMYHHKAIHIO,
CIIOCOOCTBYeT Pa3BHTHIO HABEIKOB caMooOy4eHHs: (Y4acTHE B CETEBEIX
ONUMIHMANAX,  TENeKOMMYHHKAIIHOHHBIX IPOEKTaX B  CHCTEMe
JUCTAHIMOHHOTO 00yYeHHs);
* OpraHH3yeT oOy4YeHHME HaBBHIKAM HE3aBHCHMOLO 6ubnuoreynoro
TIONb30BATENA M MOTpeOHTeNs HHBOPMAIHHy, COZIEHCTBYeT WHTErpanuu
KOMILIEKCa 3HAHUM, YMEHUH U HaBBIKOB paboThI ¢ KHHUTOIT U UH(pOpMaIHeir;
* OKasplBaeT MH()OPMALMOHHYIO NOMICPXXKY B pEIIeHWH 3ajau,
BOSHHKAIOIMX B Ipouecce HX y4eGHOIL, CaMo00Opa3oBaTeNnbHOM 1
AOCYTrOBOH AEATENEHOCTHY;,
* OPTaHu3yeT MacCOBBIC MEPONPHATHS, OPUEHTHPOBAHHLIE HA pa3BuTHE
obmel u yurarenbckoil KYJIIbTYpbl JINYHOCTH, COAEHCTBYET pasBHTHIO
KPUTHYECKOT'O MEIILICHHUS;
* COACHCTBYET WIE€HAM IeJarorM4ecKoro KOJUICKTHBA W aIMUHHCTPAIUH
YIPeXKACHUL B OpraHusandy o6pasoBaTeNbHOro mpouecca w aocyra
obyvaromuxcs  (mpocMoTp BUNEOQHIEMOB, CD-1uckoB, mnpeseHTanuu
Pa3sBUBAIOIINX KOMIIBIOTEPHEIX HID);
* PYKOBOAWT BOCIIUTATEIbHON paboTO# ¢ KHUIOH B rpynmnax NpoJJIeHHOIO
AHA, B KJIaccaX KOMICHCHPYIOIIEr0 OGYUEHHS, B KOPPEKIMOHHBIX KIIACCAX
(pu uX Hamu4uK);

I) ocymecTBiseT AudepeHIHpoBaHHOS 6ubuoTeyHo-UHDOPMALHOHHOE
06Ty )KUBaHUE TIENArOrUYeCKIX paboOTHHKOB:

* BBIABIACT HH(OPMALHOHHBIE MOTPEGHOCTH M YAOBIIETBOPSET 3ampOCEH,

CBSI3aHHBIE C 00yYeHHEM, BOCIIUTAHHEM U 3[I0POBBEM JICTEH,
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* BBIABIIIET MH(pOPMAIMOHHEIE IIOTPeOHOCTH U YZROBJIETBOPSIET 3allPpOCEl B
obOmactu IIEJarorm4eCKuX UHHOBALMI U HOBBIX TEXHOJIOTHIA;

*  CONEHCTBYET  mpodecCHOHANTBHOI KOMIIETEHI[UH,  IIOBEIIMIEHHIO
KBaIMUKAIMK, IPOBELEHHIO aTTeCTaluy;

* co3maerT 0aHK MeNaroruyecKoi MHQODMAllMM KaK OCHOBBI €IHHOM
MH()OPMAIOHHOM CIy)Obl  0o6meobpasoBaTensHOro YUPEKIACHMS,
OCYIECTBIIACT HAKOILIEHUE, CUCTEMATH3AIMIO HH(pOpMaLuu no npegMeram,
paszenam u Temam;

* OPraHusyeT NOCTYI K OaHKy Iefarorayeckoii UHGOPMalMH Ha JFOOBIX
HOCHTEILAX, IIPOCMOTP 3JIeKTPOHHBIX BEPCHIA ITe AT O YeCKIX H3IaHUi;

* OCYWICCTBIET TeKyllee MH(OPMUPOBAHUE (2aM HHbOpMaIMH, 0030pEI
HOBBIX IOCTYIUICHHA W IyGiuKammii), MH()OPMUPOBaHWE PYKOBOICTBA
06meo0pasoBaTeLHOro YIPeXICHUS 10  BONPOCAM  ympaBieHus
00pa3oBaTEIbHEIM IIPOLIECCOM:;

* TOMICPXHMBACT AEATENBHOCTh MENATOIHYECKHX pPaGOTHHKOB B obnactu
CO3JaHuA HMH()OPMALUOHHBIX IPOAYKTOB (ZOKYMEHTOB, 0a3 JaHHBIX,
BEOCTPaHMII | T.IL.);

®*  CHOCOOCTBYeT  NpOBEAEHMIO  3aHATHH  Iio (opmupoBanmIo
HUHPOPMAaLMOHHOIM KYIAbTYpel, —sBnseTcs Ga3oM ams  mposemenus
TIPaKTHYECKUX 3aHATHI 110 paboTe ¢ HHPOPMAIHOHHEIMY pecypcamu;

I) OCYIIECTBIISET AudepeHIHpoBaHHOE 6ubroTeyno-hopManmonHoe
obcnyxuBanue poaurenent (MHBIX 3aKOHHBIX NpeAcTaBuTeNel) 00yqaronmxcs:

* YNOBICTBOPSET 3ampOCHl IIOMB30BATENEH M HHOOPMUPYET O HOBBIX

NOCTyIIIEHUAX B OHOIHOTEKY;

* KOHCYJIBTHPYET 110 BOIIpocam OPraHM3alMK CeMEWHOTO YTEHHUS, 3HAKOMHUT

¢ uHpOpMaLMel 0 BOCIIUTaHMIO JIeTel;

* KOHCYJIBTHPYET I10 BOIIpocaM y4e6HBIX U3aHuil JUIs o0y4Jaronuxcs.

IV.  Opranmagus AeSATEILHOCTH OMOIHOTEeKH

13. Hamumume yxommiexroBaHHON GHOIMOTEKH B 00meo6pasoBarensHoM
YUPEXAEeHHH 00s3aTeNbHO, B TOM YHCIE B MAaJIOKOMIIEKTHOM YYPEXICHHH U
YIPEX/ICHUH, PACIIONI0XKEHHOM B CEJIbCKOM MECTHOCT. YacTuaHas uenTpanmsamus
GnﬁnHoTeqﬁo-ﬁnﬁnnorpatbnqecmx IIDOLIECCOB B MEKIIKONBHBIX OUOIHMOTEYHEIX
o0beIMHEeHUIX IPOBOAUTCS 110 IIPUKA3Y OPTaHOB YIIPABJICHHUS obpazoBanwuem.

14. Crpykrypa 6ubnuorexu, momumo TPaJULHOHHEIX OTAENOB (a00HEeMeHT,
YUTAIBHBIA 3a), MOXET BKIIOYATH OTHEIEI Y4eOHUKOB, HHOPMAIUOHHO-
6ubuorpaduyeckois pabotel, GoHI H ClICHMANU3UPOBAHHBIA 3al paboTel ¢
MyJIbTUMEIUMHBIMH M  CETEBBIMH AOKYMEHTaMH, BHICOCTYIMIO, MHHH-
U3NaTeNbCKUI KOMIUTEKC, MHOXKHUTENBHYIO TeXHUKY U JIp.

15. Bubnuoreyno-undopmanuonnoe o0CITy)XIBaHWe OCYIECTBISETCS Ha
OCHOBE GHOIHOTEYHO-HH(OPMALOHHEIX PeCYpCOB B COOTBETCTBUY C y4eGHBIM U



BOCITMTAaTe/IBHBIM IUIAHAME 0611e06Pa30BaATEIBHOrO YUPeXJIeHus, mporpaMmMam,
IIPOCKTaMH U IIIAHOM paGoThI GHUOIHOTEKH.

16. Bubmmorexa BIPABE  NPENOCTABNATE  IUIATHBIE  OHOJIHOTEYHO-
MH()OPMalMOHHEIE YCIIYTH, IIEPEYeHb KOTOPBIX ONPENeIeTCs YCTaBOM
061eo6pazoBarensHOro YYpeXAeHHS.

17. Cnoncopckas momons, nojyqeHHas OMOIHOTEKOH B BUNE LeleBx
CPCICTB Ha KOMIUIEKTOBaHUE (oHAA U 3aKyIKy 00OpymOBaHHs, He Bieder 3a
COOOH CHIDKEHUSI HOPMATHROB U (i) abcomoTHbIX PasMepoB (hpUHAHCHPOBAHMS
M3 OlomKeTa 06meo6pasoBaTersHOro yapexnenus. JlenexHsle cpenctsa 3a
CIaHHYI0 OHOIHOTEeKO MaKynaTypy pacXonylOTCs Ha yJydIIeHHe MaTepHaNbHO-
TEXHUYECKOH Gassl Gubmuorexn, TNOAMHUCKY ~MPOQECCHOHANBHBIX H3IaHMi,
KoMIUIeKTOBaHUe OHMA JOKYMEHTOB,

18. B wmemax obecrnevenns MOJIEpHHU3aUUXA OHOIMOTEKH B YCIOBHUSIX
uHGOpMaTH3aMH o0pa3oBaHus u B IIpENeIaX  CpeAcTB, BBIIENIAEMBIX
yupenurensmMu, obmeobpazosareapHoe Y4pexJeHue obecreqnsaer Gu6ruOTEKY:

* TapaHTHPOBAaHHBIM (DHHAHCHpPOBaHUEM KOMIIIEKTOBaHUsS OubIHOTEYHO-

HMH(OPMAIIMOHHBIX PecypcoB (B cMeTe yupexmenns BBEIBOJIUTCSL OTIEIIBHO);

* HeoOXOmuMBIMHU ciryxeGHEIMU 1 IIPOU3BO/ICTBEHHEIMH TIOMEIIEHUSIMY B

COOTBETCTBHH CO CTPYKTYpO#l GuGIHOTEKH 1 HOPMaTHBaMHU II0 TeXHHKe

Oe3omacHocTH OKCILTyaTallud  KOMITBIOTEPOB (oTcyTcTBHE  BBICOKOI

BJIQXHOCTH, 3aNbIICHHOCTH [IOMEIIeHHNS, KOPPO3HOHHO-aKTHBHEIX IIPUMeCei

WM 3NIEKTPONPOBOASAIIEH NBUIM) M B COOTBETCTBHH G TIOJIOKEHUSMU

CanlluH;
* COBPEMEHHOIH 3IIEKTPOHHO-BBIYHCIIUTENBHOI, TEJIEKOMMYHUKAIHOHHOU M
KONMPOBaJIbHO-MHOXHUTEIILHOI TEXHUKOU %1 HE00XO0IUMEIMHU

IPOTrPaMMHBIMH IIPOYKTAMY;

° DEMOHTOM H CEpBHCHEIM OGCIY)KHBAHMEM TEXHHUKH I obopynoBanus
Oubnnorexwy;

* 6ubMHOTeYHOM TexHuKO 1 KaHUENAPCKUMH IIPUHAIIEIKHOCTSIMH.

19. O6meo6pazoBarensuoe YHUPEXKNCHUE CO3/IACT yCIOBHSA AN COXPAHHOCTH
annapatypsl, 060pyI0BaHHS U UMYIIECTRBA GHGIHOTEKH.

20. OTBETCTBEHHOCT 3a CHCTEMATHMHOCTE U Ka4eCTBO KOMILIEKTOBAHUS
OCHOBHOTO ~ hoHAAa GHONHMOTEKH, KOMIIEKTOBAHMeE y4ebHOro (oHma B
COOTBETCTBUH C (e/IepaIbHBIMY MePETHIMU Y4E€OHHKOB U y4e6HO-MeTOaHIeCKIX
U3NaHUH, CO3MaHHe HEOOXOMUMBIX YCITOBHIA s ACATENBHOCTH OHOIHOTEKH HeceT
PYKOBOZHTENL 00II€06pa30BaTENLHOTO YIPEKICHUS B COOTBETCTBUH C YCTABOM
YIPEXKIEHHUS,

21. Pexxum paGoTs! 6ubiuoTexy OIIPENENAETCS 3aBEAYIOMUM GUOIMOTEKO
(6bubmuorexapem) B coorBeTcTBHE TIpaBUIIAMH  BHYTPEHHETO pacIopsKa
o6meo6pasoBaTensHoro ydpexaenus. Ilpu ompenenenuu pexuma paboTsI
Ooubnuorexu NpelyCMaTpUBaeTCs BEIACICHUE:



¢ IBYX YacCoB paﬁoqero BpEMEHHN €)XXeIHEBHO HA BEITIOJIHEHHE BHYTpH
6ubmoTeYHOI paGoTh:;

* OIHOTO pasa B Mecsl - CaHHTADHOIO AHS, B KOTOpEIA 00CITyXKHBaHHE
TIOJIb30BaTeNei He IPOU3BOIUTCS,

* HE MeHee OZHOro pasa B HEJIEIIO - METONUYECKOTO JHS.

22, B Hesx obecrieuenus pauuoHansHOro UCITOJIL30BaHUS
MH(DOPMAIMOHHEIX PecypcoB B paboTe C NEeTbMM M IOHOIIECTBOM GUOMHMOTEKA
00meo6pazoBaTenbHOro YIPEXICHUS  B3aUMOJEHCTBYET ¢ GHOIHOTEKAMH
Munucrepcrsa KynsTypst Poccuiickoii Denepanuu.

V.  Vnpasienne. IllTaTe

23. VYmpasnenue GuGIHOTEKO OCYLIECTBIIIETCS B COOTBETCTBHUU C
3aKOHOIATeNECTBOM  Poccuiickoit  ®enepauuy, CyosektoB P® u ycrasom
obmeobpasoBaTenbHOro yupesK e s,

24. O6mee PYKOBOICTBO JEATENBHOCTRIO OHOIHOTEKH OCYIIECTBIISIET
PYKOBOAMTEIL 00111€00pa30BaTeILHOrO YUpEXIeHuS.

25. PyxoBoactBo 6u6nuorexoit OCYIWIECTBIIAET 3aBEAYIOMUNA OGHOIHOTEKOH
(bubmuorexaps), xoTopi mecer OTBETCTBEHHOCTh B Ipefenax CBoeit
KOMUIETEeHIIMM mepen o6mecTBOM H  pPyKOBOAMTENEM 00meo6pa3oBaTensHOro
Yyapexzaenus,  obydaromuMmucs, ux POIMTENSIMH  (MHBIMM  3aKOHHBIMH
TIPE/ICTABUTEISIMHI) 32 OPraHU3aLMIO M PE3YILTATHI JeATeNbHOCTU OHbNIMoTEKH B
COOTBeTCTBHH C  (YHKIIHOHAJILHBIMU 00s13aHHOCTAMH, IIPeNyCMOTPEHHBIMU
KBaTH(PHKAHOHHEIMI TPeOOBaHMAMH, TPYJOBBIM AOTOBOPOM M yCTaBOM
o61meo6pazoBarensHOro YIpEexIEeHHUS.

26.  3aBenyrommit  GuOIHOTEKOH (6ubnmorexapr)  wmasmawaercs,
pyKkoBoauTeneM o61meo0pazoBaTeIbHOrO YUPEXKIEHUS, MOXET SBIATHCS WICHOM
HIEJaroruecKoro KOJUICKTHBA M BXOOWTh B COCTAB IIeIarOrMYecKoro coseTa
o61meo6pazoBaTensHOro YIpexaeHHs.

27.  Meroxugeckoe COIIDOBOXXIIEHUE  NEATEeNBHOCTH  GHOIHOTEKH
obecrieunBaer crnenmamucT (MeTomucT) mo yueGHBIM doHmaM ¥ mIKOIBHBEIM
OubnuoTexkam oprana yUpaBneHus 06pa3soBaHHEM, YUPEXIEHHS CHCTEMEI
EPENIOATOTOBKH " IOBBIMIEHHS KBAJIU(PUKALINH, PETHOHAIILHOTrO
UHGOPMALIMOHHOTO IIeHTpa.

28. 3aeexyrommii  GuGNIHOTEKOMH (bubnumorexaps) paspaGareiBaer u
TPCACTAB/IACT ~ PYKOBOIWTEMO  06LIe00pa30BaTeIEHOrO YUPEXKIOEHUS  Ha
YTBEPXKACHHE CICAYIONE JOKYMEHTHI:

a) IOJIOXKEHHUE O OubMOTEKe, PaBHIA OIb30BAKMS Oubmrorexoi;

6) cIpykrypy u  mTathHOe pacticanue  OMOMHMOTEKH, KOTOpEIE
pa3palbaTeIBaIOTCA HAa OCHOBE OGBHEMOB paboT, ompeneneHHEIX mMONONKEHHEM O
KOHKpeTHON OubnmoTtexe 06meo6pa3oBaTesHOTO YHIpeXIEHHs C UCII0JIb30BAHHEM
MesxorpacneBrx HOpM Bpemenu Ha TIPOLIECCEI, BBINMOJHAEMBIE B OUOIHOTEKAX
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(mocranoBnenne Munncrepersa Tpyla U COLMANBLHOIO pasBUTHI Poccuiickoii
Oenepauyn ot 03.02.97 Ne 6);

B) [IOJIOXKEHME O IUIATHBIX yCIIyrax Ooubimoreky;

I) IJJaHOBO-OTYETHYIO JOKYMEHTAI[UIO;

1) TEXHOJIOTMIECKYIO JOKYMEHTALHIO.

29. IopsAmOK KOMILIEKTOBAaHMS INTATa OUOIMOTEKH o61eobpazoBaTeLHOTO
YUPEXTIEHUS PErTIAMEHTUPYETCS eT0 YCTaBOM.

30. B mensx obecneuenus auddepeHIpoBaHHON paboTsl GUOIHOTEKH
MOTYT BBOAMTHECS NOJDKHOCTH: 3aBEJyIOMMH OTAeNOM (CEeKTOpOM), IIABHBI
Ou6IMOTEKApS, TIIaBHBIH Gubmorpad, GuGmrorpad, MeqUACTETHAIHCT.

31. Ha pa6oty B 6u6imoTeKy NpHHUMAIOTCS JTHTIA, UMEIOLIKMEe HEOOXOIUMYIO
PO eCcCHOHANBEHYIO IIOJITOTOBKY, COOTBETCTBYIOILYIO TpeGOoBaHUIM
KBAINQUKALUMOHHON  XapakTepUCTHKH 1[0  JO/DKHOCTH W IOy YEeHHOH
CICIMATLHOCTH, IOATBEPXKACHHYIO JOKYMEHTaMH 06 O06pasoBaHHM U (unnm)
KBaNH(UKAIHH.

32. PaGoTHHKM GHONHOTEK MOIYT OCYIIECTBIISTH TIeJarOTUYECKYIO
AesirenbHOCTE. CoBMewenne GHOMMOTEYHO-MH(DOPMALMOHHOM 1 TearorHuecKoil
ACATCIBHOCTH  OCYIIECTBIACTCA  DPAaOOTHUKOM  OMONMOTEKH TONBKO HAa
106pOBONIBHOM OCHOBE.

33. Tpynosrie OTHOIICHHS paboTHHUKOB OubmmoTexH U
0011e00pa30BaTEeNBHOTO  yUpPEXKICHHS PEryJMpyIOTCS TPYAOBBIM JOTOBOPOM,
YCIIOBUSL KOTOPOIO HE JOJDKHBI NPOTHBOPEYUTH 3aKoHOJaTeneCcTBy Poccuiickoit
®enepaunwu o Tpyne.

VI. Ilpasa u o6si3anHocTH GHGIMOTEKH

34. PaboTHUKH GHOIHOTEKH MMEIOT NPABO:

a) CaMOCTOSITENIBHO BEIOUPATh (DOPMEI, CPECTBA M METONbI GUGIHOTETHO-
HHQOPMAIMOHHOTO  OGCITYXUBAHUA OBGPA30OBATENBHOTO ¥  BOCIUTATENHHOIO
[IPOLECCOB B COOTBETCTBMM C LEISIMH M 3ajJadaMy, YKa3aHHEIMH B YCTaBe
06Ieo6pa3oBaTeNbHOTO  Y4YpeXIeHHS | IONOKEHHH O  GubiImoTeke
001e00pa30BaATENLHOrO YUPEsKICHHS:

0) IPOBOAUTE B YCTAHOBIIEHHOM MOPS/IKe (haKy/IsTATHBHEIE 3aHATHSA, YPOKH
U KpPYXKH O6ubnuoreuHo-Gubnuorpadpuueckux 3HaHuii u nHOPMAIHOHHOM
KYJBTYPHI;

B) OIIPE/IENATh NCTOYHHKH KOMIUIEKTOBAHHS HH(OPMALFOHHEIX pecypcos;

I) ONpeNeNsTs B COOTBETCTBHH C NMPAaBHIAMH IOJIB30BAHHSA GHGIMOTEKON
06meobpasoBaTensHOrO  yupexmeHus, YTBEPXKAECHHBIMA  PYKOBOAHTEIEM
00Ie00pa3oBaTENbHOr0 YUPeXICHHS, ¥ IO COTJACOBAHHIO C POIHTENHCKHM
KOMHUTETOM HIIM IIOIE€YUTEIECKUM COBETOM BHABI M pasMepbl KOMIICHCALUK
yiiep6a, HaHECEHHOTO IIOE30BATENIAMY GHONHOTEKH;

I) BHOCHTH IpPEIOKEHHUS PYKOBOJUTEMO  00Imeo0pa3oBaTeIbHOrO
YUPeXICHHS IO COBEPIICHCTBOBAHUIO OIUIATEI TPYAd, B TOM 4YHCiIe Haa0aBOK,
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AOINAT U NPEeMHUPOBaHUs pabOTHUKOB OUOTHOTEXU 32 AOIIOJIHUTENBHYIO paboTy,
HC BXOMUIIIyI0 B KPYr OCHOBHBIX 0053aHHOCTEM DPaGOTHHKOB GHOIHOTEKH, IO
KOMICHCALMOHHEIM MEPONPHATHAM, CBA3aHHBIM C BPEJHBIMA YCIOBHAMH Tpy/a
(6ubnuoTeyHast MLLTL, IpeBLILICHHE HOpMaTHBa paboThI Ha KOMITBIOTEPE);

€) y4acTBOBaThb B YIpaBIeHUH 00meo6pa3oBaTebHEIM  YUPEKICHUEM B
TNOPSZIKE, ONPENEIIIEMOM YCTaBOM TOTO YUPEK CHHS;

K) MMEThb €KETOLHBIN OTITycK 28 KalICHAAPHBIX THEA W JTOTIOIHUTEIbHEIH
OIIaYMBAEMBIA OTIIYCK B COOTBETCTBHHM C KOJUIEKTHBHBIM JIOTOBOPOM MEXY
PabOTHUKaMK ¥ PyKOBOICTBOM 06IIe06pa3oBaTeIbHOTO YUPEXKICHUS WIH UHBIMU
JIOKaJIbHBIMH HOPMAaTHBHBIMY aKTaMU;

3) OBITb IPE/ICTABICHHBIMU K Pa3IHIHEIM (hopmam noompenus, Harpagam u
3HaKaM OTIIMMA, HPEyCMOTPEHHBIM I PaGOTHUKOB 00Pa30BaHUs U KYIbTYPEL

M) Yy4acTBOBaTH B COOTBETCTBHH C 3aKOHOAATeIbCTBOM Poccuiickoii
Denepanyu B paboTe GHOIHOTEYHBIX ACCOIMALNIA HIIH COIO30B.

35.PaboTHUKY OUGIHOTEK 06S3aHbI:

a) 00eCIIeYnTS MONB30BATENSIM BO3MOKHOCTD paboTsI ¢ HHGOPMAIMOHHEIMI
pecypcamu OUOIHOTEKH;

0) wuHdopmmpoBaTh mONB30BaTeNeif ©  Bumax [IPENOCTaBISIEMEIX
Oubnorekoit yeyr;

B) 00€CIIEYNTh HAYYHYIO OPTAHU3ALHEO (boHI0B 1 KaTamoros;

I) pOpMUPOBATE YOHJIBI B COOTBETCTBHH C YTBEPIKACHHBIME benepansHEIMH
NEepeYHIMHU y4eOHEIX H3JTaHUH, obpazoBaTeasHBIME IIporpaMmmamu
001e00pa3oBaTebHOrO yUpekIeHNS, HHTEPECAMH, TOTPEOHOCTSIMYU ¥ 3arpocaMu
BCEX KaTeropuil mojib30BaTeeii;

) COBEPIICHCTBOBATH uH(OpManoHHO-6uGIHorpaduIecKoe u
OmbHoTeYHOE 06CITYKUBAHYE [OIB30BATENeit;

e) o6ecreunBaTh COXPaHHOCTE UCIIOIE30BaHMs HOCHTe el uHpOpMALUH, UX
CHCTeMaTH3aIIMIO, pa3sMeleHNe U XpaHEeHHUe;

X) obecrieunBaTh peXuM paGOTHI B COOTBETCTBHH C NOTpeOHOCTSIMU
Tnosp30Baresieil u paboToii 061e06pazoBaTeILHOTO YUpEXKIESHHUS;

3) OTYMTHIBATECA B YCTAHOBICHHOM TOPSIKE IEpex PYKOBOZUTEIIEM
00111£00pa30BaTENEHOTO YUPEKICHHS,

¥) IOBBIIIATH KBATH(DUKALIHIO.

VII. TIlpaBa u 06s13annO0CTH MOIB30BaTE €l GUGIMOTEKH

36. [lostb30BaTe/ 1M GHGINOTEKH HMEIOT IPABO:

a) IONy4aTh IONHYI0 MHGOPMALHMIO O COCTABE GUBIHOTEUHOrO donna,
MH(OPMALMOHHBIX PeCypcax U MpeoCTaBIsAeMbIX GHOIHOTEKOM ycIyrax;

0) nmone3oBaThCs crpaBoYHO-6ubmrorpaduyeckum anmaparoM GHGIHOTEKY;

B) IIOJTy4YaTh KOHCYJIbTALMOHHYIO [IOMOITE B TIOMCKE U BEIGOPE MCTOUHUKOB
uH(OopManuy;
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I) NONydYaTh BO BPEMEHHOE IOJb30BAHHE HA abOHEMEHTE U B YHTAIBHOM
3aJI NICYaTHBIC M3NAHUSA, ay[HOBHM3yalbHBIE JOKYMEHTHI H JpyTH€ UCTOYHHKU
uHbOpManuy;

) TIPOZTIEBATE CPOK IOJIB30BAHHS JIOKYMEHTaMH;

€) [OTyYaTh TeMaTHYecKHe, dakrorpapuyeckue, yTOUHSIOmHUE U
Oubnnorpaguyueckue CrpaBky Ha OCHOBE donra GuGIHOTEKY;

X) TIOJTyYaTh KOHCYJIbTAlMOHHYIO TOMOIIb B paboTe ¢ uH(OpMaiuell Ha
HETPaUIMOHHBIX HOCHTEISIX TMpPH  IOJB30BAHUU DJIEKTPOHHBIM M HHEIM
obopynoBaHueM;

3) Y4aCTBOBATH B MEPOIIPHATHIX, IIPOBOIMMEBIX OHOIHOTEKOI;

M) IOJIB30BAThCA IUIATHBIMH YCITyramH, NPENOCTABIIIEMBIME OHOIMOTEKOIE,
COIIaCHO yCTaBy 001e06pa30OBATEIBHOTO YUPEKISHMS U TONOKEHHIO O TUTATHELX
yemyrax, yTBepXIeHHOMY PyKOBOAHUTENIEM 001e06pa30BaTeIbHOIO YUpeXIeHus,

K) 00paIaThes Al paspeleHus KOHGIMKTHOMN CUTyallMM K PYKOBOIMTEIIO
0011€06pa30BaTENBHOIO YUpesKIeHus.

37. Honb3oBartenn 6u6aAN0TEKN 06A3aHbL:

a) COOMIONATh MpaBHIIA [OJIb30BAHMS OubnoTexoil;

6) OepexxHO OTHOCHTBCA K NPOU3BEJICHUSAM I€4aTH (He BEIPLIBATH, He
3aru0aTh CTPAHMI, HE NeiaTh B KHHIax IIOAYEPKUBAHUM, ITOMETOK), HHBIM
AOKYMEHTAM Ha PasiuYHBIX HOCHTENSX, 000pYy[0BaHHIO, HHBEHTAPIO;

B) OAZIEPXKUBATh TIOPS/IOK PACCTAHOBKH JOKYMEHTOB B OTKDPBLITOM JIOCTYIIE
OMOMMOTEKH, PacIONOKEHH S KapTOYeK B KAaTajorax U KapToTeKax;

I) IOJNB30BATECA LEHHBIMH ¥ CHPABOYHBIMHU JIOKYMEHTaMH TOJBKO B
NOMEINEHNH OHOIHOTEKY;

1) YOenUThCS TPH MONyYeHHN JOKYMEHTOB B OTCYTCTBUHM JIe()eKTOB, a IpH
OOHapyXeHWH [pPOUHPOPMHUPOBATE 06  5TOM paboTHHKa  6HOIHOTEKH.
OTBeTCTBEHHOCTh 3a OGHAPYXXEHHBIE AeeKTHl B CaBaeMBIX MOKYMEHTAX HECET
IIOCIEAHUN MOJIB30BATEND,

€) PacIMCHIBaThCA B YUTATENHCKOM (opmynsape 3a Kaxblil MOJYYeHHbIi
AOKYMEHT (MCKJIFOYECHHE; yqaIuecs 1-X KaccoB);

X) BO3BpAINATH JTOKYMEHTHI B 6ubnnorexky B ycraHosneHHBIE CpokH — 1
Mecsl.

3) 3aMEHATH JOKyMEHTHl GHOIHOTEKH B CIydae MX YTPAThl HIIH HIOpYU UM
PaBHOLICHHBIMM JIM60 KOMIIEHCHPOBATh ymepd B pasMmepe, yCTaHOBICHHOM
IIPaBUJIAMH T10JIb30BaHUS OUOIHOTEKOI;

H) [OJIHOCTBIO PacCYUTAThCS ¢ GHOIMOTEKOM 110 HCTEUSHUH CpoKa o0y4yeHus
HIIM paboTEI B 061e06pa3oBaTebHOM yUpeKaeHHH.

38. Ilopsigok nmo/iL30BaHus GUGIHOTEKOIH:

a) 3aIHMCh y4Jamuxcs 00eo6pa3oBaTeNbHOrO yIpexaeHus B OubmuoTexy
TIPOU3BOUTCA IO CIIHCOYHOMY COCTaBY Kiacca B MHJMBHIAYalIbHOM MOPSIKE,
TIeIaroru4eCcKuX U UHBIX pabOTHHUKOB 0011e06pa30BaTENHFHOrO YUpeXKIeHHs,

6) nepeperucTpanys oyp30BaTeNei GUGTHOTEKH IPOU3BONUTCS €XKEro/IHO;

B) JIOKyMEHTOM, IIOATBEPXAIOMMM IPaBO IIOJNb30BAHMS OubmoTexoi,

ABIISIETCS UUTATENBCKUE GopMyIIsp;
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I) YHTATeNbCKUH (opMyIsp (UKCHpYeT JaTy BBLJAYH IONB30BATEIIO
AOKYMEHTOB U3 (poHIa GHOIMOTEKH U X BO3BPAIEHUS B OubnmnoTexy.

39. llopsiok no/IL30BaHMsT aGOHEMEHTOM:
a) II0JIb30BATENH HMEIOT PABO MOIYYUTE HA JIOM M3 MHOTFOTOMEHEIX H3JaHui
He 6oJiee IBYX JOKYMEHTOB O{HOBPEMEHHO;
6) MaKCHMaJbHEIE CPOKH II0JIB30BAHMS JOKYMEHTaMH:
* yUeOHUKH, yuebHbIe ocobus - yueGHsIi rox;
* HayuHO-IIONYJISIpHAsl, II03HABATeNbHAsl, Xy/I0XKECTBEHHAs JIATEPaTypa —
1 mecs;
* IICPHOZIMIECKIE M3IaHNsl, H3IaHUS MOBBINIEHHOTO crpoca - 15 mHeit;
B) IIOJIE30BATENM MOTYT IPOJJIATH CPOK IIOJIB30BAHMS JOKYMEHTaMH, €CJIH
Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX HOIB30BATEIIEH.

40.ITopaxoK NOJIL30BAHMS YHTAJIBHLIM 32710M:

a) IOKYMEHTSI, TIpeJHa3HAYeHHbIe IS paGOThI B UHTATEHOM 3aie, Ha JOM
HE BBIJIAIOTCS;

6) SHUIUKIONEHH, CIPAaBOYHHKH, penKue, LEeHHbIE M HMEIOIHecs B
CAMHCTBCHHOM DSK3EMILIIpPe HOKYMEHTHI BEINAIOTCS TONBKO IS paGoTHl B
YUTAJIBHOM 3aJle.

41.ITopsiiox paboTel ¢ KOMIIBIOTEPOM, PACIIOIOKEHHBIM B GHOIHOTEKE:

a) paboTa C KOMIBIOTEPOM YYaCTHHKOB 00pa30BaTeNbHOTO IMpoIEcca
MPOM3BOAMTCS II0 IPaQUKy, yTBEPKIEHHOMY PyKOBOJUTENEM YUPEKICHHUS, U B
NIPUCYTCTBUH COTPYAHHUKA OMOIHOTEKH;

6) paspemaercst paGoTa 3a OXHHM HEPCOHATBHBIM KOMIILIOTEPOM He Golee
ABYX YEJIOBEK OJHOBPEMEHHO;

B) ION30BATENh MMEET NPaBo PaboTaTh C HETPALULMOHHBIM HOCHTEIEM
HHQOpMAUM IIOCIAE IpeBapUTEeIHHOTO TECTUPOBaHMsI €ro pabOTHHUKOM
Oubnuorexy;

I) IO BCEM BONPOCAM IOKMCKa MH(OPMALHU B WuTepHeTe m0IB30BaTEND
AoKeH obpamaTbess K paGOTHHUKY OubnmoTeky; 3ampemaeTcs oOpaiieHue K
pecypcam HTepHeTa, Ipe/oaraiomMm oIIaTy;

K) paboTa ¢ KOMIIBIOTEPOM IIPOM3BOIUTCH COLIIACHO YTBEPXKIEHHBIM
CaHUTapHO-TMTHEHUYECKAM TPeGOBaHMSIM.



